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COMDTNOTE 1414

COMMANDANT NOTICE 1414 CANCELLED: 16 FEB 1999

Subj: CH-11 TO THE ENLISTED QUALIFICATIONS MANUAL, (COMDTINST
M1414.8B)

1. PURPOSE. This Notice publishes Change 1 I- to the Enlisted Qualifications Manual
(COMDTINST M1414.38)).

2. ACTION. Area and district commandets, commanders of maintenance and logistiics
commands, commanding officers of Headquarters units, assistant commandants for
directorates, chief counsel, and special staff offices at Headquarters shall ensure compliance
with the provisions of this Notice.

3. SUMMARY. The major changes are summarized below; however, editorial changes which
do not change the meaning are not noted.

a. The AST, DC, EM, MK SK and YN qualifications have been revised.
b. These requirements will be in effect for the May 1999 SWE.
4. PROCEDURES.

a. Make the following pen and ink change:
TAB 2, AVIATION SURVIVAL TECHNICIAN

P.5.A. Administrative Duty, change the following qualification codes: 6.A.03 to read
“PREPARE pyrotechnic requisitions IAW the Small Arms Manual, COMDTINST M8370.11
(series); and applicable publiications.”); and 6.A.04 to read “PREPARE Ammunition Transaction
Reports (ATR) IAW the Small Arms Manual, COMDTINST M8370.11 (series); and applicable
publicatiions.”
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COMDTNOTE 1414 FEB | 7 B3O8

TAB 9, ELECTRICIANS MATE (EM),

P-7. B. General, Add the following new qualification code 4.19 “Recognize by symbolic and
functional description Solid State Devices and Power Supplies IAW NAVEDTIRA B72-07-0082
Module 7.

Remove Insert
TAB 7, Pages 1 - 26 -TAB 7, Pages 1 - 16
TAB 16, Pages 1 - 57 TAB 16, Pages | - 32
TAB 24, Pages 1 - 13 TAB 24, Pages 1 - 13
¢ TAB 28, Pages 1 - 10 TAB 28, Pages 1 - 11

5 FORMS. Form CG-3303C-5 (Rev. 1-98) Record of Performance Qualifications “DC”, Form
CG-3303C9, (Rev. 1-98) Record of Performance Qualifications “MK”, Form CG-3303C-23
(Rev. 1-98) Record of Performance Qualificatiions “YN”, will be included in the next issuance
of Jetform Filler and Forms Plus Laser. Until these new versions are released local
reproduction of these forms is authorized.

.

. 3. BARRETT

Director of Reserve

and Training
Encl: (1) Change - 11 to COMDTINST M1414.8B



DEPARTMENT OF

igisyralistivis RECORD OF PERFORMANCOE QUALIFICATIONS
| 3G-3303C- 5 . (Rev. 1 -0@Q) DC
INSTRUCTIONS

Record of Performance Qualifications shall be completed for enlisted personnel of the Coast
Guard and Coast Guard Reserve as outlined in the Enlisted Qualifications Manual
(COMDTINST M1414.8, series). As proficiency in each performance qualification is
demonstrated, the DATE and INITIALS column shall be completed. Personnel are required to
demonstrate proficiency in all new qualifications assigned to their rating. Qualifications
previously demonstrated, dated and initialed off will not be recertified.

Prior to commencement of ADT, the member's Reserve Unit shall indicate, by circling in red,
those qualifications which cannot be completed during inactive duty and should be completed

on ADT.
RATING . ABBREVIATION
DAMAGE CONTROLMAN DC
DATE COMPLETED ALL PERFORMANCE QUALIFICATIONS FOR RATE LEVEL
E-4 ' E5 E-6
E-7 E8 E-9

NAME (Last, First, Middle Initial)

SOCIAL SECURITY NUMBER

PREVIOUS EDITION IS OBSOLETE

7 Page i

CH-11
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cG-3303C- 5 (Rev. 1=88)

RATIG: DAMAGE CONTROLMAN ( DC)

INIT

DATE

A ADM NI STRATI ON

4.01 Locate and state the purpose of the follow ng publications:

Naval Engineering Mnual, COMDTINST MB00O..6( (s £s$)
Preventative Maintenance Manual for Damage Control, Techni cal
Publication No. 2006((seriies))

Naval Ship's Technical Mnual, Chapters 070; 074, Vol ume 3;
07%, Vol unme 2; 470;; and 555

Manuf acturer's Technical Publications

Ship's Damage Control Book

NB 320-21 (ol d NP 62-1((sasfs))

DC Closure Log

@mpe o Fe

5.01 Locate and state the purpose of the follow ng publications:
a. CALMS/ Master Equipnent Lists
b. General Services Adnministration (GSA) Supply Catal og
€. Federal Catal og Systenl/FEDIOG
d. Afloat Shopping Guide
e. Mchinery and Hull Hi story Cards

5.02 Prepare a procurement request in accordance with Small Purchase
Handbook, COMDTLNST MA200 .13 testEsy) .

5.03 Set up Dammge Control Preventative Mintenance Schedule in
accordance with Naval Engineering Mnual, COMDTINST MBQQWM .G cesresy),
Chapter 081; and Preventative Mintenance Manual for Damage Control
Techni cal Publication No. 2008((seriies))..

5.04 Update engineering publications with approved revisions in
accordance with Directives, Publications and Reports |ndex (DPRI),,
COMDTINOTEE 5600..

6.01 Prepare a Current Ships Mintenance Project (€SMB) in accordance
with Naval Engineering Manual, COMDTHINST MI0QQ,.&(Gssrbs3) .

6.02 Prepare a Shore Station Mintenance Request (8SMB) in accordance
with Cvil Engineering Manual, COMDTINST Mil0O0O./11(series).

6.03 Maintain damage control departmental quarterly supply records and
necessary forms for ordering and replenishing materials in accordance
with Supply Policy and Procedure Manual, COMDTINST M4400.1%H ts¢tbse})

6.04 Prepare and subnit a departnental budget in accordance wth

Regul ati ons 1992 K@), COMDTINST MBOQQ..3( &ssxresd); Fi nanci al Resour ces
Manual , COMDTELNST M71QM 3 ¢eeiesy); and Smal | Purchase Handbook, COMDTLNST
MA200. |13 cesr BS$) .

6.05 Prepare and subnit Machinery and Hull History Cards in accordance
with Naval Engineering Manual, COMDTENST MBOQQ,.&(GarrBsg)

NAME (Last, First, Middle initial)

SOCIAL SECURITY NO.
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£G-3303C- 5 (Rev, 1,08

RETMG: Damage Control man (DC)

INIT DATE

6.06 Manage a Preventative Mintenance Program in accordance with Naval
Engi neering Manual, COMDTINST MBQQQ,.6{&sstes$); Cvil Engi neering Manual,
COMDTENST MihOO0Q.11 seeteey); MLC Atlantic/Pacific's Naval Engineering
Standard Operating Procedures, and: Preventative Mintenance Manual for
Damage Control, Technical Publication No. 2008((seriesy) by:

a. Reviewing current MBCs for accuracy

b. Provide recommended updates to the Preventative Mintenance

System (via the Chain of Command), and;
€. Submit required PMS repentt.

6.07 Inspect shipyard workmanship and prepare daily progress reports in
accordance to Contract Specifications; Naval Engineering Mnual,
COMDTINST MBOOQ..6( 6eztesy), and; Ship's Wrk List and Availability Mnual,
€6-503(d8sy). .

6.08 Review damage control department's property list and prepare
appropriate forns in accordance with Supply Policy and Procedures Mnual,
COMDTINST MA400,.1% cestes)) .

7.01 Prepare SHiPALT/BOATALT request files and subnit revisions to
blueprints in accordance wth Naval Engineering Manual, COMDTINST
MB000..6( G831 Bss .

7.02 Review specifications for planned work projects for ship or shore
in accordance with Naval Engineering Manual, COMDTINST MBOQQ®, & cesteef)
and; MLC Specifications.

7.03 Prepare a shipyard availability work list for dry docking and
dockside availability in accordance with Ship's Wrk List and

Avai | abi | ity Manual CG-503(@rbsy) and; MLC Atlantic/Pacific's Naval
Engi neering Standard Operating Procedures.

7.04 Review E-4 through E-9 Damage Control man performance qualifications
for accuracy and currency and subnit recomendations in witing to the
Rating Manager, Commandant (& SRE) in accordance with the Enlisted
Qualifications Munual, COMDTENST Mi1414. .8 Gesrass)

8.01 Conduct quality assurance assessments on shipyard workmanship and
prepare yard daily progress reports in accordance with Contract
Specifications: Naval Engineering Mnual, COMDTEINST MBOOQ..GH sestesy);
Ship's Wrk List and Availability Manual , CG-503(iiss); Federal
Acquisition Regulations, and; MLC Atlantic/Pacific's Naval Engineering
Standard Qperating Procedures.

8.02 Review Damage Controlnman enlisted qualification codes for accuracy
and currency and subnit results in witing to the Rating Manager,
Commandant (& SRE) in accordance with the Enlisted Qualifications Code
Manual , COMDTENST Midh4 9 cesies}) .

B. CENERAL
NONE

NAME (Last, First, Adatlle Initial)

SOCIAL SECURITY NO. 1
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_CG-3036 5 (Rev. 1L—-98)

RAMNG: Damage Control man ( DC)

INIT DATE

c. SAFETY

4.01 Denonstrate proper equipment tag out procedures in accordance wth
Naval Engineering Manual, COMDTINST MB00O..6((@asdasg) and; Unit's Safety
Program

4.02 Denonstrate a working know edge of hot work procedures in
accordance with Naval Ship's Technical Mnual, Chapter 074, Volune 3, Gas
Free Engineering and; Confined Space Entry Manual , COMDTINST M5100..4% .

4.03 Denonstrate--a working know edge of confined space entry procedures
in accordance with Naval Ship's Technical Mnual, Chapter 074, Vol ume 3,
Gas Free Engineering and; Confined Space Entry Manual, COMDTINST
ME100..4% .

5.01 Denonstrate proper handling, stowage and disposal of hazardous
materials in accordance with Hazardous Waste Managenment, COMDTINST
MiBATS, |1 &esi£sy) and; Naval Engi neering Manual , COMDTENST
MB0O0O. .61 cs3d Bs3) .

D. ACHORING AND GROUND TACKLE

4.01 Denonstrate a working know edge of anchoring equipment, including
ground tackle equipnment, in accordance with Naval Ship's Techni cal
Manual , Chapter 581, Anchors and Anchoring.

4.02 Denonstrate a working know edge of anchoring safety procedures in
accordance with Naval Ship's Technical Mnual, Chapter 581, Anchors and
Anchori ng.

5.01 Performthe duties of an Anchoring Team Member in accordance with
Naval Ship's Technical Mnual, Chapter 581, Anchors and Anchoring and;
Manuf acturer's Technical Publication (unit specific).

E. CARPENTRY

4.01 Use neasuring tools and devices in accordance with Carpentry and
Bui | di ng Construction, Glencwe WefeeawHIELL.

4.b2 Identify and use common hand tools for carpentry in accordance with
Car pentry and Bui I di ng Construction, Glencoe/M@mawHiill.

4.03 ldentify and use various fastening conponents in accordance with
Car pentry and Bui I di ng Construction, Glencoe/M@mawHiill.

4.04 ldentify and use portable power saws to perform woodworking tasks in
accordance with Carpentry and Buil di ng Construction, Glencos/M@wawHiili.

4.0% Identify and use portable sanders to perform woodworking tasks in
accordance with Carpentry and Bui |l di ng Construction, Giences M@=awHiili.

4.06 Use a portable power drill to perform woodworking tasks in
accordance with Carpentry and Bui | di ng Construction, Giences M@wawHiili.

NAME (Last, First, Middle initial)

SOCIAL SECURITY NO.
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_CG:-3303C- 5 (Rev. ,1-02)

BATING: Damage Control man ( DC)

INIT

DATE

4.07 Use a router to perform woodworking tasks in accordance with
Carpentry and Bui |l di ng Construction, Glences/M@weawHIiLl.

4.08 Use a power miter saw to perform woodworking tasks in accordance
with Carpentry and Buil di ng Construction, Glencoe/M@eawHiill.

4.09 Use a table saw to perform woodworking tasks in accordance wth
Car pentry and Bui I di ng Construction, Glencos/M@eawHILLl.

4.10 Use a radial arm saw to perform woodworking tasks in accordance
wi th Carpentry and Buil di ng Construction, Glencoe/M@wmwwHiill.

4.11 Use a drill press to perform woodworking tasks in accordance with
Naval Education and Traini ng Manual s, NAVEDTRA's 12520, 12%2%,, Bui | ders
362 voll 1&2.

4.12 Use a joiner to perform woodworking tasks in accordance with
Carpentry and Buil di ng Construction, Glencos/M@mawHiill.

4.13 Use a planer to perform woodworking tasks in accordance with
Carpentry and Bui I di ng Construction, Glencos/M@emawHiill.

4.14 Use a band saw to perform woodworking tasks in accordance with
Naval Education and Training Manual s, NAVERTERM 12520,12%21, Bui |l ders
342 voll 1é&2.

4.15 ldentify structural menmbers used in light frame floor construction
in accordance with Carpentry and Building Construction,
GlLencos! M@ saw HIfLL1 .

4.16 ldentify structural menbers used in light frame wall construction
in accordance with Carpentry and Building Construction,
GlLenco! M@ zaw HIfLIL1 .

4.17 ldentify structural menbers used in light frame roof construction
in accordance with Carpentry and Building Construction,
Giencos/ M@ saw HiliL1 .

4.18 ldentify structural conponents of stairway construction in

4.1% Identify window and wi ndow frame conponents in accordance with
Carpentry and Buil di ng Construction, Glencos/M@GmeawHiiil.

4.20 ldentify door and door conponents in accordance with Carpentry and
Bui | di ng Construction, Ghences NedasawHiill.

4.21 Identify roofing materials and make minor repairs to roofs in

4.22 Repair cabinets in accordance with Carpentry and Building
Construction, Glencoe/McGraw-Hilll.

accordance with Carpentry and Buil di ng Construction, Glencos Mx@aaw HiLLL .

accordance with Carpentry and Buil di ng Construction, Glencos! Nd&namwHikll.

NAME (Last, First, Middie Initial)

SOCIAL SECURITY NO.
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CG-3303C- 5 (Rev. £-98)

RATHING: Danage Control man (DC)

INIT

DATE

4.23 Repair interior walls in accordance with Carpentry and Building
Construction, Ghencos/M@enwHiill.

4.24 Repair ceilings in accordance with Carpentry and Building
Construction, Glencos//M@wawHiill.

4.25 Prepare a freehand sketch to be used during construction in
accordance wi th Carpentry and Bui | di ng Construction, Glences! M{@eawHilhl.

4.26 Install insulation in accordance with Carpentry and Buil ding
Construction, Glencoe/M@eawHiilil.

4.27 Install vinyl floor tiles in accordance with Carpentry and Buil ding
Construction, Glencos/M@eawHiill.

5.01 Use and maintain a pneunatic nailer and associated equipnent in
accordance wi th Carpentry and Bui | di ng Construction, Glencoe)/McGraw-Hill
and Manufacturer's Specifications.

5.02 Use and maintain a powder actuated fastener in accordance with
Manuf acturer's Specifications.

5.083 Maintain a power nmiter saw in accordance with Carpentry and
Building Construction, GiLencoe/MtGraw-Hilll and Manufacturer's
Speci fications.

5.04 Maintain a table saw in accordance with Carpentry and Buil ding
Construction, Glenecos/M@eawHIilland Manufacturer's Specifications.

5.05 Maintain a radial arm saw in accordance with Carpentry and Building
Construction, Glencoe/M@mwHiiil and Manufacturer's Specifications.

5.06 Maintain a drill press in accordance with Naval Education and
Training Mnuals, NAVEDIRA'ss 12520,12520,, Bui |l ders 3&2 Vol L& and
Manuf acturer's  Specifications.

5.07 Maintain a joiner in accordance with Carpentry and Buil ding
Construction, Glencoe/M@mawHiilland Manufacturer's Specifications.

5.08 Miintain a planer in accordance with Carpentry and Buil ding
Construction, Gilencos/M@mawHiill and Manufacturer's Specifications.

5.09 Maintain a band saw in accordance with Naval Education and Training
Manual s,, NAVEDIRX's 12520,1252h, Buil ders 3&2 Vel 1&2 and Manufacturer's
Speci fications.

5.10 Denponstrate a working know edge of light frame floor construction
in accordance with Carpentry and Building Construction,
Glencos! M@ paw Hilih 1.

5.11 Denpbnstrate a working know edge of light frame wall construction in
accordance wi th Carpentry and Buil di ng Construction, Glences WM{@wawHiill.

NAME (Last, First, Mi&dfe Initial)

SOCIAL SECURITY NO.
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FATING: Damage Control nan ( DC)

INIT DATE

5.12 Denonstrate a working know edge of light franme roof construction in
accordance with Carpentry and Bui |l di ng Construction, Glencos NMd&aswHILL1.

5.13 Denonstrate a working know edge of stair construction in accordance
with Carpentry and Buil di ng Construction, Glencoe//M@wawHILLL.

5.14 Denonstrate a working know edge of interior finished wall coverings
in accordance with Carpentry and Building Construction,
GLencoe//MGmaw Hill1.

5.15 Denonstrate--a working know edge of exterior finished wall coverings
in accordance with Carpentry and Building Construction,
GLencoe//M@Gmaw Hill1.

5.16 Install floor coverings in accordance with Carpentry and Buil ding
Construction, Glencoe)/McGram-Hilll.

6.01 Estimate the anmount of materials needed for a carpentry project in
accordance wi th Carpentry and Bui | di ng Construction, Glencos! b aumwHilinl.

6.02 Perform light frame construction in accordance with Carpentry and
Bui | di ng Construction, Glences fbfEseawHiill.

6.03 Identify structural conponents of non-residential construction in
accordance with Naval Education and Traini ng Manual s, NAVEDTRA's 12569,
1252%, 12530, Buliders Advanced, Steel Worker Vol t&2.

6.04 Construct a set of stairs in accordance with Carpentry and Building
Construction, Giencoel/McGraw-Hilll.

6.05 Install interior finished wall coverings in accordance wth
Car pentry and Bui | di ng Construction, Glencoe/M@wawHiill.

6.06 Install exterior finished wall coverings in accordance wth
Car pentry and Bui | di ng Construction, Giencoe/MGrawHiill.

6.07 Install a suspended ceiling in accordance with Carpentry and
Bui | di ng Construction, Glences Md@eawHiill.

6.0% Install trimwork in accordance with Carpentry and Building
Construction, Glencoe)/McGram-Hilll.

7.01 Inspect a structure in accordance with the G vil Engineering
Manual, COMDTENST MihOQO.|11((@emies));; MC Atlantic/Pacific Instructions,
and; Carpentry and Buil di ng Construction, Glencos/M@wmawHiill.

NAME (Last, First, Middie Initial)

SOCIAL SECURITY NO.
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CG~3303G- 5  (Rav.1:=99)

RAMNG: Danmge Control man ( DC)

INIT DATE

P. CHEM CAL, BIOLOG CAL AND RADI OLOG CAL (€BR) WARFARE DEFENSE

4.01 Denpnstrate a working know edge of current €BR test/detection

equi pment and det ection/ decontani nation procedures in accordance with N«
320-21 (ol d NP 62- Usesibsg), Surface Ship Survivability; Naval Ships
Techni cal Manual, Chapter 07@, Nuclear Defense at Sea and Radi ol ogi cal
Recovery of Ships After Nuclear Wapons Explosion; Naval Ships Technical
Manual , Chapter 470,, Shipboard BWCW Def ense and Count er neasures, and:
Manuf acturer's Technical Manual .

5.01 Denonstrate--a working know edge of how to set up and operate a
decontam nation station and contamination control area (€CA) i n acotrdamnce
with Naval Ships Technical Manual, Chapter Q70), Nucl ear Defense at Sea
and Radi ol ogi cal Recovery of Ships After Nuclear Wapons Expl osion; Naval
Shi ps Techni cal Manual, Chapter 470, Shipboard BWwWEW Def ense and
Countermeasures: and CBR Defense Bill (unit specific).

6.01 Conduct training in radiological survey procedures using current
detection equi pnent in accordance with NéP 320-21 (ol d NWP 62-L(seriies)),,
Surface Ship Survivability; Naval Ships Technical Mnual, Chapter 070,
Nucl ear Defense at Sea and Radi ol ogi cal Recovery of Ships After Nuclear
VWeapons Expl osion, and; CBR Defense Bill (unit specific).

6.02 Conduct training in the use of current chenical agent detection
equi pnent in accordance with NWP 320-21 (ol d NWP 62- Useeresy), Surface
Ship Survivability; Naval Ships Technical Mnual, Chapter 47@, Shipboard
BWEW Def ense and Count er neasures, and; Manufacturers Technical Manual .

6.03 Conduct training of decontamnination teams in accordance with Née
320-21 (ol d NWP 62-h((semissy),, Surface Ship Survivability; Naval Ships
Technical Manual, Chapter 070, Nuclear Defense at Sea and Radi ol ogi cal
Recovery of Ships After Nuclear Wapons Expl osion: Naval Ships Technical
Manual , Chapter 470, Shipboard BWCW Def ense and Count er measures, and;
€BR Defense Bill (unit specific).

6.04 Conduct training of personal decontanmination for €BR including
self-aid and decontanination stations in accordance with N&P 320-21 (old
NP 62-h((semiesy),, Surface Ship Survivability; Naval Ships Techni cal
Manual , Chapter 070, Nucl ear Defense at Sea and Radi ol ogi cal Recovery of
Ships After Nucl ear \Weapons Expl osion; Naval Ships Technical Mnual,
Chapt er 470, Shipboard BWw/CGW Def ense and Counterneasures, and: €BR
Defense Bill (unit specific).

G. COMPArRTWENTATIION

4.01 Denonstrate a working know edge of fitting classifications and
material condition of readiness in accordance with Naval Ships Technical
Manual , Chapter 079, Vol une 2, Damage Control - Practical Damage Control.

NAME (Last, First, Middlke Initial)

SOCIAL SECURITY NO.
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CG-3303C- 5 (Rev. 1-98)

RAMRG: Damage Control man (DC)

INIT

DATE

4.02 Denonstrate a working know edge of danmge control diagrams in
accordance with Naval Ships Technical Mnual, Chapter 079, Volume 2,
Damage Control - Practical Damage Control.

4.03 Check and verify Compartnment Check O f Lists (€0Ls) i n accordance
with Naval Ships Technical Mnual, Chapter 0793, Volume 2, Damage Control
- Practical Damage Control.

4.04 I nspect and maintain watertight closures in accordance with . 4.03
Check and veriifypreventrattiive Mai nt enance Manual for Damage Control,

Techni cal Publication No. 2006(®emisy); and Naval Ships Technical Mnual,
Chapter 079, Vol ume 2, Danage Control - Practical Danage Control.

5.01 Supervise the setting and mamintaining of material conditions of
readi ness in accordance with Naval Ships Technical Mnual, Chapter 079,
Vol ume 2, Damage Control - Practical Damage Control.

H. DAMAGE CONTRCL

4.01 Denonstrate the use of all tools and equipment in the DC Repair
Locker in accordance with Naval Ships Technical Mnual, Chapter 079,
Vol une 2, Damage Control - Practical Damage Control; CALMS Manual, and:
Manuf acturers Techni cal Manual .

4.02 Deronstrate emergency repairs to a |ow pressure piping system by
i solating and bypassing damaged systens in accordance with Naval Ships
Techni cal Manual, Chapter 079, Volume 2, Danage Control - Practi cal
Damage Control.

4.03 Effect emergency repairs to a |ow pressure piping system using each
of the following pipe patches in accordance tiith Naval Ships Techni cal
Manual , Chapter 079, Vol ume 2, Damage Control - Practical Damage Control
and Manufacturers Technical Manual .

a. Softpatch

b. Synthoglass

€. Jubilee

d. Banding Kit

4.04 Deronstrate shoring procedures for shipboard structural damage
using each of the follow ng types of shoring in accordance with Naval
Shi ps Technical Mnual, Chapter 079, Volume 2, Damage Control - Practical
Damage Control.

a.  Mechani cal

b. wood 61, H & K-type)

4.05 Denonstrate dewateriingg procedures using all current dewatering
punps in accordance with Naval Ships Technical Manual, Chapter 073,

Vol une 2, Damage Control - Practical Damage Control; Naval Ships

Techni cal Manual, Chapter 55%, Volune 1, Surface Ship Firefighting, and;
Coast Guard Rescue and Survival Systens Minual, COMDTINST

ML0470..10( cesx BSY) .

NAME (Last, First, Midadle Initial)

SOCIAL SECURITY NO.
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CG-3303C-_5 (Rev. 1-98)

RATHING: Damage Control nan (DC)

INIT DATE

4.06 Deronstrate plugging and patching procedures for underwater hull
damage control in accordance with Naval Ships Technical Mnual, Chapter
07%,, Vol une 2, Damage Control - Practical Danmge Control.

5.01 Maintain all damage control punps and portabl e eductors in
accordance with Preventative Mintenance Manual for Damage Control,
Technical Publication No. 2008 (series); Coast Guard Rescue and Survival
Systems Manual, COMDTINST MB502.4(&sstesg), and; Naval Ships Technical
Manual, Chapter 079, Vol ume 2, Danage Control - Practical Damage
Controll..%..02 Train personnel in damage control subjects in accordance
with Cutter Traiiming and Qualifications Manual, COMDTINST MB502..4(&ss1£s})
and Naval Ships Technical Manual, Chapter 079, Vol ume 2, Damage Contr ol
Practical Damage Control.

I FI'REFI GHTI NG

4.0% Perform each of the followi ng repair |ocker assignments in
accordance with NWP 62- Usestrsy),, Surface Ship Survivability and Naval
Shi ps Technical Manual, Chapter 55%, Volume 1, Surface Ship Firefighting.

a. Hose Tender

b. Nozzleman

€. Access and Overhaul Team

d. Investigator

4.02 Don and charge current firefighting breathing apparatus in
accordance with Naval Ships Technical Mnual, Chapter 077, Personnel
Protection Equipnent.

4.03 Don fire protective clothing in accordance with Naval Ships
Techni cal Manual, Chapter 077, Personnel Protective Equipnent: and Naval
Shi ps Technical Manual, Chapter 555, Volune 1, Surface Ship Firefighting.

4.04 Use portable fire extinguishers in accordance w th Naval Ships
Techni cal Manual, Chapter 55%, Vol ume 1, Surface Ship Firefighting.

4.08 Use desmoking equi pment in accordance with Naval Ships Techni cal
Manual, Chapter 55%, Vol ume 1, Surface Ship Firefighting; and Naval Ships
Techni cal Manual, Chapter 07%, Vol unme 2, Danage Control - Practical

Damage Control.

4.07 Use atmospheric testing equipment in accordance with Naval Ships
Techni cal Manual, Chapter 55%, Volune 1, Surface Ship Firefighting; Naval
Shi ps Technical Mnual, Chapter 079, Vol unme 2, Damage Control - Practical
Damage Control, and: Mnufacturers Technical Mnuals.

4.0%8 Use a thernuml imaget and/or firefinder in accordance with Naval

Shi ps Technical Mnual, Chapter 555, Volume 1, Surface Ship Firefighting;
Naval Ships Technical Mnual, Chapter 07%, Vol ume 2, Damage Control
Practical Damage Control, and; Manufacturers Technical Mnual.

NAME (Last, First, Middle Initial)

SOCIAL SECURITY NO.
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RATING: Darmage Control man (DC)

INIT DATE

4.0% Inspect and maintain portable fire extinguishers in accordance with
Preventative Mintenance Manual for Damage Control, Technical Publication
No. 2006(@r#sg); and Naval Ships Technical Mnual, Chapter 555, Vol une
1, Surface Ship Firefighting.

4.10 Deronstrate a working know edge of and describe applicable safety
precautions for fixed firefighting systens in accordance with
Preventative Maintenance Manual for Damage Control, Technical Publication
No. 2006(eissy); Naval Ships Technical Mnual, Chapter 555, Volune 1,
Surface Ship Firefighting; Naval Ships Technical Mnual, Chapter 079,

Vol ume 2, Damage Control - Practical Damage Control, and; Manufacturers
Techni cal Manual WP 62- Useeiesy),, Surface Ship Survivability: and Naval
Shi ps Techni cal Manual, Chapter 555, Vol ume 1, Surface Ship Firefighting.

5.01 Performthe duties of firefighting team | eader in accordance with
VB 320-21 (ol d MWP 62-h((ardiesy), Surface Ship Survivability; and Naval
Shi p' s Techiiniicall Manual , Chapter 555 Vel 1, Surface Ship Firefighting.

5.02 Perform post fire atmospheric testing in accordance wth Naval
Shi ps Technical Mnual, Chapter 074, Volume 3, Gas Free Engineering.

5.03 Maintain fixed firefighting systems in accordance with Preventative
Mai nt enance Manual for Damage Control, Technical Publication No.

2006 (series); Naval Ships Technical Mnual, Chapter 555, Volune 1,
Surface Ship Firefighting; Naval Ships Technical Mnual, Chapter 079,

Vol ume 2, Danmge Control - Practical Damage Control, and; Manufacturers
Techni cal Manual .

5.04 Performthe duties of the repair party on scene |eader in
accordance with NwP 320-2% (ol d NWP 62- Lssexiesd),, Surface Ship
Survivability; and Naval Ships Technical Mnual, Chapter 55%, Volume 1,
Surface Ship Firefighting.

6.01 Performthe duties of a Damage Control Training Team (DCTD) nenber
in accordance with NP 320-2% (ol d NWP 62- Usssiissy),, Surface Ship
Survivability; Naval Ships Technical Mnual, Chapter 55%, Volume 1,
Surface Ship Firefighting, and: Naval Ships Technical Mnual, Chapter
07%,, Vol une 2, Danage Control - Practical Damage Control.

7.01 Performthe duties of a unit fire marshal in accordance with W@
320-21 (ol d \MP 62-h((semisg), Surface Ship Survivability; and Naval Ships
Techni cal Manual, Chapter 555, Vol ume 1, Surface Ship Firefighting.

7.02 Coordinate Damage Control Training Team (BETH) inport and underway
drills in accordance with NP 320-2 (ol d NWP 62-h((sexiies)),, Surface Ship
Survivability; Naval Ships Technical Mnual, Chapter 55%, Volune 1,
Surface Ship Firefighting, and; Naval Ships Technical Mnual, Chapter
07%,, Vol ume 2, Danmge Control - Practical Damage Control .

NAME (Last, First, Middle Initial)
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RATING: Damage Control man (DC)

INIT

DATE

J. MASONRY

4.01 Denonstrate a working know edge of masonry tools and termnology in
accordance with Carpentry and Buil di ng Construction, Glencos/ /M mreawHIiLl.

4.02 Repair a masonry structure in accordance with Carpentry and
Bui | di ng Construction, Glencoe/M@weawHiill.

5.01 Construct a concrete pad to include the followi ng in accordance
wi th Carpentry and Buil di ng Construction, Glencoe//MGmeawHiilil.

a. Reinforcement

b. Expansion Joints

€. Control Joints

6.01 Estimate the anount of materials needed for a masonry project in
accordance with Carpentry and Bui | di ng Construction, Glencoe//Mif@eawHilill.

K. PLUMBING

4.0% Denonstrate a working know edge of plunbing diagrams in accordance
wi th Carpentry and Buil di ng Construction, Glencoe/M@GmwHiill; and Naval
Shi ps Technical Manual, Chapter 555, Volune 1, Surface Ship Firefighting.

4.02 Prepare, thread and install fittings on a pipe in accordance with
the Danage Control man Third C ass Correspondence Course.

4.03 Prepare and install soldered fittings on a pipe in accordance with
the Damage Control man Third C ass Correspondence Course.

4.04 Prepare and install plastic fittings on a pipe in accordance wth
the Danage Control man Third C ass Correspondence Course.

4.05 Overhaul conventional toilets, urinals, sinks and shower fixtures
by completing the following in accordance with the Damage Control man
Third Cass Correspondence Course; and Minufacturers Technical Manuals.

a. Disassenble

b. Inspect

€. Repl ace Conpomentts
d. Reassenble

4.06 Overhaul vacuumflush toilets, urinals and garbage disposals by
conpleting the following in accordance with the Damage Controlman Third
Cass Correspondence Course: and Manufacturers Technical Mnuals.

a. Disassenble

b. Inspect

€. Replace conponents

d. Reassenble

4.07 Deronstrate a working know edge of installation and repair of
conmon pl unbi ng appliances in accordance with the Damage Controlman Third
Cass Correspondence Course.

NAME (Last, First, Middle Initial)
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RATNG: Danage Control man (DC)

INIT

DATE

4.08 Qperate drain pipe clean-out tools in accordance with the Danmage
Control man Third O ass Correspondence Course.

5.01 Overhaul valves by conpleting the following in accordance wth
Preventative Maintenance Manual for Damage Control, Technical Publication
No. 2008(@adssy); Naval Education and Trai ning Manual s, NAVEDTRA's 12219,
12832, Hul | Technician, Uilitiesman 3; and Manufacturers Technical
Manual .

a. Disassenble
b.. Inspect
€. Replace--conponents

d. Reassenble

6.01 Denmonstrate a working know edge of piping designs in accordance
wi th the NSTM 555, Vel 2, Surface Ship Firefighting: NSTM 079 Vel1 2
Damage Control -Practical Damage Control.

6.02 Estimate the amount of material needed for a plunbing project in
accordance with the NSTM 55%, VelL 2, Surface Ship Firefighting: NSTM 079
Voll 2 Damage Control -Practical Damage Control.

L. VELDI NG AND CUTTI NG

4.01 ldentify personal protective equipnent necessary for performng hot
work operations in accordance with Naval Ships Technical Munual, Chapter
074, Wl ding and Allied Processes; and Mdern Wl ding, Goodheart-W]I cox

co.

4.02 Identify safety precautions for welding and cutting operations in
accordance with Naval Ships Technical Mnual, Chapter 074, Wl ding and
Allied Processes; and Mdern Wl ding, Goodheart-WIcox Co.

4.03 Identify welding rods and their characteristics using the welding
rod identification systemin accordance with Naval Ships Techni cal
Manual, Chapter 074, Welding and Al lied Processes; and Mdern Vel ding,
Goodheart-W I cox Co.

4.04 Inspect, setup, and maintain oxy-fuell equi pment in accordance with
Naval Ships Technical Mnual, Chapter 074, Wl ding and Allied Processes;
and Mdern Wl ding, Goodheart-WIcox Co.

4.05 Prepare and performsilver brazing tasks using exy-frusll equi pment
in accordance with Naval Ships Technical Mnual, Chapter 074, Wl ding and
Allied Processes,; and Mdern Wl ding, Goodheart-WIcox Co.

4.06 Prepare and performagas cutting tasks using oxy-fuell equi pnent in
accordance with Naval Ships Technical Mnual, Chapter 074, Wl ding and
Allied Processes; and Mdern Vel ding, Goodheart-WIcox Co.

4.07 | nspect, setup, and maintain shielded netal arc wel ding equi pment
for welding mild steel in accordance with Naval Ships Technical Mnual,
Chapter 074, Welding and Allied Processes; and Mdern Wl ding,
Goodheart-Wlcox Co.

NAME (Last, First, Mile Initial)
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RATING: Damage Control man (DC)

INIT

DATE

4.08 Prepare and weld nild steel in each of the follow ng positions
kLsing the shielded netal arc welding process in accordance with Naval
Ships Technical Manual, Chapter 074, Welding and Allied Processes; and
Yoderm Wl di ng, Goodheart-WIcox Co.

Fl at

Hori zont al

Verti cal

Over head

e oD

5.01 Denonstrate a working know edge of plasnma arc and carbon arc
cutting equipnment in accordance with Naval Ships Technical Manual,
«Chapter 074, Welding and Allied Processes; and Mdern Wl ding,
Coodheart-W1Icox Co.

5.02 Denpbnstrate a working know edge of inspecting/testing welds using
:non-destructive testing methods in accordance with Naval Ships Techni cal
Yanuall,, Chapter 074, Welding and Allied Processes; and Mdern Wl ding,
Soodhearntt—Wilcoxz €0.6.01 Denobnstrate setup and mai ntenance procedures
for al um num wel di ng equi prent for the foll ow ng processes in accordance
w th Naval Ships Technical Mnual, Chapter 074, Welding and Allied
Processes; and Mdern Wl ding, GCoodheart-WIcox Co.

a. Gas Tungsten Arc Welding .

b. Gas Metal Arc Welding

6.01 Denonstrate setup and mai ntenance procedures for aluni num wel di ng
equi pnent for the follow ng processes in accordance with Naval Ship's
Techiimiicall Manual , Chapter 074, Wl ding and Allied Processes; and Mdern
el di ng.

a. Gas Tungsten Arc Wl ding

b. Gas Metal Arc Welding

6.02 Prepare and weld aluminumin the follow ng positions using the gas
tungsten arc wel ding process in accordance with Naval Ships Techni cal
Manual, Chapter 074, Wl ding and Allied Processes; and Mdern Wl ding,
Goodheart-W1 cox Co.

Fl at

Hori zont al

Verti cal

Over head

e oo

6.03 Prepare and weld aluminumin the follow ng positions using the gas
netal arc wel ding process in accordance with Naval Ships Techni cal
Manual, Chapter 074, Welding and Allied Processes; and Mdern Wl ding,
Goodheart-W 1 cox Co.

a.' Flat

b. Horizontal

e. Vertical

d. Overhead

7.01 Conduct quality assurance inspections of welding projects Naval
Shi ps Technical Mnual, Chapter 074, Welding and Allied Processes; and
Modern Wl di ng, qudheart -Wlcox Co, and MLC Specifications.

INAME  (Last, First, Middle Initial)
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RAMNG: Darmage Control man (DC)

INIT DATE

M. ELECTRI CAL

4.01 Denonstrate a working know edge of electrical terninology and
safety precautions for residential electrical systems in accordance with
Naval Education and Training Munual, NAVEDTRA 10657--@i1, Constructi on

El ectrician 3&2.

4.02 Dermonstrate a working know edge of electrical test meters in
accordance with Naval Education and Trai ni ng Manual , NAVEDTRA 10657@Gl:,
Construction Electrician 3s2.

5.01 Perform electrical fixture replacenent on residential electrical
systens in accordance with Carpentry and BuihdingCopakkuaticamdn,
GLencoe//MeGraw-Hilly; and Naval Education and Training Manual, NAVEDTRA
10657--@1, Construction Electrician 3&2.

N. COWMPUTERS

4.01 Using a Coast Guard Standard Work Station, perform the follow ng
functions:

a. Create a docunent using a word processor

b. Edit and print documents using word processors

€. Draft and send E-mail nessages with attachnents
5.01 Using a Coast Guard Standard Wrk Station, perform the follow ng
functions:

a. Format a floppy

b. Access SCANMPS/CMBLUS data bases

€. Access FEDLOG

6.01 Using a Coast Cuard Standard Work Station, perform the follow ng
functions:

a. Create a spreadsheet

b. Edit a spreadsheet

TERM NOLOGY:

Denonstrate a working know edge of... - Make every attenpt to actually
performaeaualy, use alternate neans if qual cannot be perforned
Perform.. - Mist actually perform the gualy, no alternatives allowed
SUGGESTED BOOKS FOR DC REFERENCE LI BRARY

Carpentry and Buil ding Construction - Glencee//MGrwHiii1, Phone
L-800-334--78%M4 or 972-224-1111

Modern Wl ding - Goodheart-W/!cox Co., Phone f-800-323--0 or
708- 68751000

Modern Plumbing - Goodheart-W/Icox Co., Phone i-800-323--0b or
708- 687--50010

Mbdern El ectrical - Goodheart-WIcox Co., Phone i-800-323-do or
708-687--50000

INAME (Last, First, Middle Initial)
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RATMING: MACHI NERY TECHNI CI AN

INIT DATE

PERFORMANCE QUALI FI CATI ONS FOR ADVANCEMENT

A ADM NI STRATI ON

4.01 Locate the followi ng publications;
a. Naval Engineering Mnual, COMDTINST MB0OQQ..& (Seri es)
b. Preventive Mintenance Manuals, Unit specific
€. Naval Ships' Technical Mnuals.
d. Mnufacturer's Technical Publications

4.02 State the er pose of the Machinery History file LAW
COMDTLNST MP000..6 (series), and M€ Standard Operating
Procedures (SOP).

4.03 Tagout equi pment using standard tag-out procedures IAW
COMDTENST 9077..1 (seri es).

4.04 Interpret Material Safety Data Sheets IAW the MSDS Pocket
Dictionary £SBM @ 93169027--7..

4.05 ldentify labels, synbols, and references associated with a
hazar dous mat eri al AW COMDTINGT Mi@ATH et tss) -

4.06 ldentify safety precautions associated with hazardous
mat eri al s [AW COMDTINST Mi@4ATH Gesibsy), NSTM Chapter 670,
and MLC Standard Operating Procedures (SCP).

4.07 State the purpose of the unit |evel Hazardous Material
Pl an TAW CONDTINST Mi6455..10( Gsss3), and COMDTINST
M4 T st BSY) -

5.0% Prepare a Current Ships Mintenance Project (CSM®) AW
COMDTINST MDOOO,,6{ sesibss), and MLC Standard Operating
Procedures (SOP).

5.02 Prepare Shore Station Mintenance Requests (SSMR) IAW
COMDTLNST M1100Q J11 6estesy) , and MLC St andard Oper ati ng
Procedures (SOP).

5.03 Verify accuracy of engineering departnment hazardous
materials, Material Safety Data Sheet Files (WSDSE) LAW
CONDTINST 6260.2% (series) and COMDTINST Mi@45GE 110.

5.04 Incorporate approved revisions to engineering publications
tAWappl i cabl e COMDTNGTES: .

6.01 Conduct Safety Inspection of engineering spaces AW
COMDTLNST MBOQD. .6 cesips3) and COMDTINST MBLQQ, 471 sestes}) .

6.02 Prepare Fuel G| and Water Report IAW COMDTLNST
MB000..6( cest £83) .

NAME (Last, First, Middle Initial)
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RATING: MACHI NERY TECHNI Cl AN (1)

INIT

DATE

6.02 Research schools and training availability for engineering
per sonnel AW CONMDTINST MB502443erires)), COMDTINST Mi500..10
(series), and Manufacturer's available service training.

6.03 Prepare a Short Term Traini ng Request AW COMDTINST
ML 500) Of ses1 £59). .

6.04 Perform training on the current environmental regulations
governing the operation, maintenance, and repair of air
conditioning and refrigeration systems AW Mdern
Refrigeration & Air Conditioning Manual (Coodheart &
Williews),, 40 CFR Part 82 (Cl ean Air Act Amendment 1990Q))
Code of federal Regulations, Refrigeration Transition and
Recovery Certifications Program for HVACR Techni ci ans
Manual .

6.0% Pl ot engineering casualties during drills AW Unit Casualty
Control Manual, COMDTINST MBOOO..6(@desy), and NSTM Chapt er
079 Vol ume I11.

7.01 Coordinate, schedule, and supervise engineering departnental
training IAW Unit Training Program and COMDTINST M8502..4
(series).

7.02 Conduct training on the duties and responsibilities of a
Hazardous Material Coordi nator rAw COMDTINST Mi647% .1 cestes}) ,
COMDTIINST MB260.. 2 seeteep) , NSTM Chapt er 670, and MLC
Standard COperating Procedure (SOP).

7.03 Conduct training on the duties and responsibilities of a Gas
Free Petty O fi cer rAW COMDTINST MBOO0OQ,.&((asd6sg9), NSTM Chapt er
074 Volume 111, and CFR 29 §1915..77 Code of Federal Regul ations.

7.04 Instruct personnel in confined space entry [AW COMDTLNST
MI0OQ. .6 cezt £sy) COMDTINST MBLAM 488, NSTM Chapter 074 Vol ume |11,
and CFR 29 §1915..7 Code of Federal Regul ati ons.

7.0%8 Plan and conduct the follow ng shipboard damage control drills
EAW Unit Engineering Departnmental Instructions, Unit Casualty
Control Manual, CONDTEINST MBOQOQ..&((srisy), COMDTINST MD00O..4
(series), and NSTM Chapter 073 Volume I11;

a. Fire
b. Flooding
¢. Rescue and Assistance

€. COWUTERS

4.0%1 Create docunments using the Wrd Processing Program [AW unit
adnmi nistrative procedures and Coast Guard/ manufacturer's
tutorial and reference guides.

NAME (Last, First, Middle initial)
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RATING: MACHI NERY TECHNI Cl AN () INIT DATE

5.01 Format a floppy disk using a standard GG workstation LAW unit
adni nistrative procedures and Coast Guard/ manufacturer's
tutorial and reference guides.

5.02 Access SCAMP/ CM PLUS dat a base on a standard €6 workstation and
retrieve the following information fAW unit adnministrative
procedures and Coast Guard/manufacturer's tutorial and reference
gui de;

a. Engineering Parts Inventory data
b. Engineering PM8 data

€. Damage Control infornation

d. Technical Publications indices
e. Machinery History

6.01 Draft and send E-MAIL using the standard €6 workstation AW
unit administrative procedures and Coast Guard/ manufacturer's
tutorial and reference guides.

6.02 Create a spreadsheet using the standard €6 workstation LAW
unit administrative procedures and Coast Guard/ manufacturer's
tutorial and reference guides.

6.03 Edit a spread sheet using the standard €6 workstation LAW
unit administrative procedures and Coast Guard/manufacturer's
tutorial and reference guides.

B. SUPPLY

5.01 Conplete an inventory of consumable and spare parts fAW
COMDTENST MA40Q | 7( seetesy), and COMDTINST MA4QD .1 seetbey) .

5.02 Prepare applicable forms for ordering and replenishing materials
L AW COMDTINST MA4QD, 171 eetesy), and COMDTINST MA40D .19 cssies}) .

6.01 Maintain departmental spare parts inventory LAW COMDTINST
MA400, . 17{ cesteey) and COMDTINST MA4QQ,.1%H &estes)) .

6.02 Update and maintain unit Conbined Allowance for Logistics
and Mai ntenance Support (CALMS) IAW COMDTINST MA400 .17{ cestes)) ,
COMDTENST MA40Q 1Y seeteey), and COMDTINST MA44N(sssresy) CALMS
Manual s - Introduction Section, Appendix D.

6.03 Verify the accuracy of an order for parts and/or supplies
received against the procurenment document and report discrepancies
to supervisor IAW COMDTINST MA400..17{ eestbsy) and COMDTLNST
MA400..19((zeries))..

7.01 Maintain engineering departmental supply records and necessary
forms for ordering and replenishing materials LAW COMDTINST
MA40Q..17( ceet£8y) , and COMDTUNST M4400. 1 Usest asg). .

7.02 Prepare engineering department budget/Financial Plan Report LAW
COMDTINST MDOOM 61 sestesy), and MLEC Standard Operating Procedures
(SOP)
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7.03 Evaluate unit's spare parts allowance [1st and reconmend changes
EAW COMDTENST MA400..117(3¥dies)),, and COMDTINST MA400,.1% cestes)) .

7.04 Prepare a Report O Discrepancy Report (ROD) AW COMDFLNST
MA400. |17 st e8}) , and COMDTENST MA400..19 (seri es).

7.0%5 Conduct training on the duties and responsibilities of a
Personal Property Custodi an fAWCOMDTINST MA500Q,.5( Gast £S3) .

E. AIR CONDI TI ONI NG AND REFRI GERATI ON

4.01 ldentify the principles of operation for an air conditioning
a refrigeration system IAW NSTM Chapt er 5i6; and Mdern
Refrigeration & Air Conditioning Manual (Goodheart & Whllicexs). .

5.01 Performhot gas defrost on a refrigeration system iAW Unit
(perating Instructions, NSTM Chapter 5i6, Mbdern Refrigeration
& Air Conditioning Manual (Goodheart & Wilhewms),, and
Manuf acturer's Technical Mnual .

5.02 Troubl eshoot and repair a heating, ventilation, and/or air
condi tioning (#AQ) air handler unit tAW NSTM Chapter 516,
and Modern Refrigeration & Air Conditioning Minual (Coodheart
& Withheos). .

5.03 Clean the watersides of a water cooled refrigeration/air
condi tioni ng condenser IAW Preventive Mintenance Schedul e
Manual (P¥8)),, NSTM Chapter 5i%, Mdern Refrigeration & Air
Condi tioni ng Manual (Goodheart & Wihhews),, and Manufacturer's
Techni cal Manual .

5.04 Punp down an air conditioning and/or a refrigeration system iAW
NSTM Chapt er 51, Mdern Refrigeration & Air Conditioning
Manual (Goodheart & Wihhleex), and Manufacturer's Techni cal
Manual .

6.01 Evacuate/recover and recharge a refrigeration system under
direct supervision of a certified AC&R technician 1AW NSTM
Chapter 516, and Mddern Refrigeration and Air Conditioning
Manual (Goodheart & Whhl1ems). .

6.02 Evacuate/recover and recharge a air conditioning system under
direct sgesmiisiiam of a certified AC&R technician tAW NSTM
Chapter 516, and Mbdern Refrigeration and Air Conditioning
Manual (Goodheart & Wihliemy). .

6.03 Inspect and renew a valve in a refrigeration system under direct
supervision of a certified AC&R technician IAW NSTM Chapter 516,
and Modern Refrigeration & Air Conditioning Manual (Goodheart &

Wil hems). .

NAME (Last, First, Middle initial)
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6.04 Inspect and renew a valve in a air conditioning system under
direct supervision of a certified AC&R technician LAW
NSTM Chapt er 516, Mdern Refrigeration and Air Conditioning
Manual (Goodheart & Wihlees)..

6.05 Inspect and renew a liquid line dehydrator cartridge in an air
conditioning or refrigeration system under direct supervision
of a certified AC&R technician 1AW NSTM Chapt er 516, Mddern
Refrigeration and Air Conditioning Minual (Goodheart & Withheoy),,

7.01 Troubl eshoot and recomend corrective actions on a defective air
condi tioning systemtAW NSTM Chapt er 51, Mdern Refrigeration
& Air Conditioning Manual (Goodheart & Withheew),, and
Manuf acturer's Techni cal Manual . -

7.02 Troubl eshoot and recommend corrective actions on a defective
refrigeration system AW NSTM Chapt er 51&, Modern Refrigeration
& Air Conditioning Manual (Goodheart & Wihlews),, and
Manuf acturer's Techni cal Manual .

F. ELECTRI CAL

4.01 Fill new starter/storage battery with electrolyte and/or
distilled water and charge AW NSTM Chapt er 313, Preventive
Mai nt enance Schedul e Manual (PWB),, and Battery Service Mnual
(Battery Council International and Exide Corporation).

4.02 Check the specific gravity and interpret the readings on a
starting/storage battery [AWNSTM Chapt er 313, Preventive
Mai nt enance Schedul e Manual (PMS),, and Battery Service Mnual
(Battery Council International and Exide Corporation).

4.03 Connect starting/storage batteries for parallel and series
operations rAWNSTM Chapter 313, Preventive Mintenance Schedul e
Manual (eRBPob and Battery Service Manual (Battery Council
International and Exiide Corporation).

4.04 Perform various engineering tasks using the follow ng electrical
measuring devi ces/instruments fAW NSTM Chapter 313, Preventive
Mai nt enance Schedul e Manuwall @WE), and Battery Service Mainual
(Battery Council International Exide Corporation), Mdern
Refrigeration and Air Conditioning (Goodheart & Williews),, and
Manuf acturer's Qperating Instructions.
a.  Miltineter
b. Hydroneter

4.0% ldentify the follow ng electrical schematic synbols AW
NAVEDTRA 10077((<eid659) .

a Fuse

b. Switch
¢. Breaker
d. Relay
e. Gound
£ Battery
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H. VALVES

4.01 ldentify the principals of operation and use for the follow ng
val ves IAW NSTM Chapt er 505;

Check

Butterfly

Gate

G obe

Needl e

Bal |

Peteatk:.

Pressure regul ating

Rel i ef

Tenperature controlled

Tenperature regul ating

Ther nost ati c.

pAS Qe a0 T

5.01 Seat and/or lap a valve [AW NSTM Chapter 505, MLC Standard
Specifications, Mrl~StD-77/7;, and Manuf acturer's I nstructions.

5.02 Hydrostatically test a val ve tAW COMDTINST MBOQQ..6{ 6Lst£sd),
NSTM Chapt er 505, MLC Standard Specifications, and M-St -7 .

5.03 Perf or m maintenance. on the fol | owi ng val ves by inspecting,
checking, and adjusting [AW COMDTINST MBOQQ..6{ et bsy), NSTM
Chapt er 505, Preventive Mintenance Schedul e Manual (PMS),, MLC
Standard Specifications, Mt-StD-777;, and Manufacturer's
Instructions;

Pressure regul ating

Rel i ef

Tenperature controlled

Tenperature regul ating

Thernostatic

PEe s

. TUBING PIPING AND HOSES

4.01 Describe how tubing is sized by identifying tubing size for
a given task and selecting the proper fittings LAW NSTM Chapter
505, Mbdern Refrigeration & Air Conditioning (Goodheart & Whliliees)
and Viiekers | ndustrial Hydraulics Manual .

4.02 Performinstallation and repair on a tubing system by cutting
and bendi ng tubing using single/double flare tubing tAW Chapter
505, Mbdern Refrigeration & Air Condiitiiaming (Goodheantt & Wilieax)
and Viiekers | ndustrial Hydraulics Manual .

4.03 Desertibe hew piping is sized by identifying piping size for a
given task and selecting the proper fittings AW NSTM Chapter 505,
Mbdern Refrigeration & Air Conditioning (Goodheart & Wihllieaxg)
and Viieketrs | ndustrial Hydraulics Minual.
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4.04 Install fittings using a thread seal ant AW NSTM Chapter 50%,
Modern Refrigeration & Air Conditioning (Goodheart & Wihllicex))
and Vieckers | ndustrial Hydraulics Manual .

4.05 ldentify various flexible hose material types and select the
proper use for each LAW NSTM Chapt er 558, Fl ui d Power Basics
Bul | etin 0239-Bl1 (Parker Mdtion and Control), Aeroquip G obal
Products Bulletin JA13%, Viiekens | ndustrial Hydraulics Mnual,
Preventive Maintenance Schedule Manual (PRBP6 and Manufacturer's
Techni cal Manual .

4.06 Install flange shielding to a piping system using proper tools
and naterial s AW COMDTINST MB0O0Q..& (series), and NSTM Chapter
505..

4.07 I nterpret piping systemcol or codes 1AW COMDTINST MiO3GM .3
(series).

J.  AUXI LI ARY EQUI PMENT

4.01 Identify the principals of operation for the follow ng
auxiliary machinery rAW NSTM Chapters 531, VelL 111, 533, 581,
562, 56%, 581, 582, 589, 593, 934®, and Manufacturer's
Techni cal Manual s;
a. Air conpressor (INSTM 551)
b. Incinerator (MNSTM 593)
€t Fin stabilizer (WNSTM 56%)

Vacuum sewage system (MNSTM 593))

Reverse osnpsi s (WNSTM 531 Vel 111)

Water purification (INSTM 531, 533)

o e

5.01 Muintain potable water tanks and/or system by conducting required
treatnments and testing IAW COMDTINST M5100..47,, and NSTM
Chapt er 533..

5.02 Servi ce a chioriinatow/bromater i n a potabl e water systemiAWw
Preventive Maintenance Manual, NSTM Chapter 533, and
Manuf acturer's Technical Mnual.

5.03 Maintain deck machinery by inspecting and conducting repairs
AW COMDTINST MBO000..6 (series), NSTM Chapter 581, 582, 589,
Preventive Maintenance Mnual, and Manufacturer's Techni cal
Manual . |

5.04 Make repairs to the follow ng major appliances fAW NSTM Chapters
65%,, 9340, and Manufacturer's Techni cal Manual s:
a. Di shwasher
b. \Washer
c. Dryer

NAME (Last, First, Middle Initial)
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e. Fuel nozzles
E. Flane detector ring
8% Hand hole covers and gaskets

5.04 Adjust air fuel mxture on an auxiliary boiler fAW N&FM Chapt er
221,, Preventive Maintenance Schedul e Manual (PM8),, Manufacturer's
Technical Mnual, and Mdern Refrigeration & Air Conditioning
Manual (Goodheart & Witllicexy). .

5.05 Cl ean boiler water sides on an auxiliary boiler rAW NSTM Chapter
22%,, Preventive Mintenance Schedul e Manual (PM8),, and
Manuf acturer's Techni cal Manual .

5.06 Clean boiler fire sides on an auxiliary boiler AW NSTM Chapt er
22%,, Preventive Mintenance Schedul e Manual (B\8),, and
Manuf acturer's Technical Mnual.

5.07 Cl ean the photoelectric eye on an auxiliary boiler AW NSTM
Chapter 221, Preventive Mintenance Schedul e (PiMS),, Manufacturer's
Technical Mnual, and Mdern Refrigeration & Air Conditioning
(Goodheart & Wiilhems) .

5.08 I nspect an evaporator and repair/replace defective conponents fAW
NSTM Chapt er 531 Volume |, Coast Guard TB-2670, and Manufacturer's
Techni cal Manual .

5.09 Chemically treat evaporator feed water [AW COMDTINST MP000..6
(series), NSTM Chapter 531 Vell |, Coast Cuard W¢2841, Preventive
Mai nt enance Schedul e Manual (PMS)),, and Manufacturer's
Technical Manual,

5.10 Adjust chenical feed rate on a evaporator IAW NSTM Chapter 531
Vall |, Preventive Mintenance Schedul e Manual (FRB& and
Manuf acturer's Technical Manual .

6.01 Performsetting of safety devices on auxiliary boilers AW NSTM
Chapters 224, 50%, and Preventive Maintenance Schedul e
Manual (P¥B)..

6.02 Monitor and adjust all water level controls, firing controls and
safety controls on an auxiliary boiler IAW NSTM Chapt ers 22,. 224,
and Manufacturer's Technical Mnual .

6.03 Troubl eshoot and recommend corrective repairs for each equi pment
and/ or system AW NSTM Chapters 22%, 531 Vell |, Way-WIff
Bul I etin Wi1@%-1y, Coast CGuard TB-2519%, NavSea 0951-LB-@3k-00d00,
and Manufacturer's Technical Mnual;
a. Auxiliary boiler
b. Evaporator
8. Waste heat recovery system
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7.01 Cean and inspect distilling plant flash chanbers and shells
for cracks IAW NSTM Chapter 531 VelL I, and Manufacturer's
Techni cal Manual .

7.02 Chenically clean distilling plant to remove scale buildup,
i nspect and reconmend any additional corrective action mam
COMDTINST MBOQQ. .6 cestesy) , NSTM Chapter 531 Vel |, Coast Cuard
TB-267®, and Manufacturer's Technical Manual .

L. OLY WATER SEPARATORS

4.0%1 ldentify the principals of operation for an oily water separator
(o)) tAW NSTM Chapt er 593, Coast Cuard TP-541--Q200y, Coast Cuard
TP-54%-010d1, Preventive Mintenance Schedul e Manual .

4.02 Perform basic PM8 on an O#8 by inspecting, cleaning, and
adj usting AW NSTM Chapt er 593, Coast Guard TP-541--0200), Coast
CGuar d TP-34h-(0d0d41, Preventive Mintenance Schedul e Manual (FiB),,
and Manufacturer's Technical Mnual.

5.01 Perform mai ntenance on an O#B by inspecting, repairing/renew ng
and adj usting defective conponents fAW Coast CGuard TP-541-0200,
Coast Guard TP-010%, and Manufacturer's Technical Manual.

6.01 Troubl eshoot and reconmmend corrective repairs for an OW8 unit/
system L AW Coast CGuard TP-541-0200), Coast CGuard T@-0dfbL, and
Manuf acturer's Technical Manual .

M. LUBE OL, FUEL OL, AND jB-5 FUEL SYSTEMS
4.0% ldentify principals of operation of a lube oil purifier.

4.02 Conduct |ube oil viscosity tests using a visgauge or falling
bal | conparat or AW COMDTINST MBOOOD..&{ esxiesg), and NSTM Chapt er
262, and Manufacturer's Technical Mnual.

5.01 Operate a fuel oil purification system by lining up, starting,
monitoring, and securing AW Unit Operating Instructions, NSTM
Chapters 262, 541, 542, and Manufacturer's Technical Mnual .

5.02 Perform maintenance on a fuel/oil purification system by
inspecting, repairing/renewi ng and adjusting defective conponents
LAW Preventive Mintenance Schedul e Manual, NSTM Chapters 262,
541, 542, and Manufacturer's Techni cal Manual.

5.03 Perform nmai ntenance on a fuel/oil transfer system by inspeetiing,
repairing/renewing, and adjusting defective conponents fAW NSTM
Chapters 282, 541, 542, and Manufacturer's Technical Mnual.

5.04 Performwater and sedi nent test on JB-5 fuel [AW COMDTINST MB0QQ..%
(series), Preventive Mintenance Schedul e Manual (P8),, and
NSTM Chapt er 542.

NAME (Last, First, Middle /nitial)

SOCIAL SECURITY NO.

SH- 11 Tab 16 - Page 15




91T abed - 9T qel TT-HD
‘ON ALIHNO3S 1VID0S (renuy sjppiy “1sii4 ‘1s€7) INVN
"TenuUeW TeOIUUDdL S,ISINIDRINUBRK
puUR ‘ (SWd) TRNUBRK STNPIUDS SDURUDIUTIBW SATIUIADIA ‘Q€%6 ‘¥7Z
sx193dey) WISN MVYI SIBITOO pur sDburlieaq 1sniyl 3snlpe pue 303dsul Z0°9
“IenuUBW TBOTUUDS1 S,I9INIDRINUBRK
PU®R ‘ (SWd) TeNUBW 9INPSYDS SOURUSIUTRW SATIUSASId ‘0EP6 ‘$9%C ‘€€2
sx93deyd WILSN MYI sburiesq UOTISTOaId SATIDSIOP MBUSI PuUR 230933d T0°9
I TOA 8.0 I93deyd WISN
MYI STeaS pur ‘bBuryoed ‘sioSysed SATIDSIOP mausx Ppue 30938d Z0°S
9IpeaN O
I9TTOY
TTeg -®©
{0€76 PUR ‘9§z sae3deud
WLSN MYI SDUTI®aq SATI093ISP DUTMOTTOF SY3I MIOUSI PUR 309383d T. §
“0EV6 PUBR ‘$HZ ‘I TOA 8L0 SI923dRUYD WISN MYI STeSs pue ‘buryoed
‘g39ysed pesn ATuouwod 103 uotieisdo Jo stedroutad 9yl AJTIUSPI Z0°¥
SIP9SN P
3I9SUT UOISTO8Id °°
ISTTOY g
I1eg °®
{0€96 PUR ‘Q£pZ I93CRUD WILISN MYI
sputaesq BUTMOTITOI 9yl I03J uotieasdo jo stedioutad syl AJTIUSPI To ¥

STIVdS ANV SONI¥VAd X

*Z%S ‘175 sa93deyd WISN pue
‘sz9pa0 Dburpuels burissurlbug 3ITUN ‘SUOTIONIISUI DBurtiriado 3ITUn
MVYI TTR39p builToni paeoqdriys B IOATUOW pur ‘astaxadns ‘SzTtuebio

*Tenuel TEBOTUYDSL S,I9IN3IDRINUBW pPue ‘z9z I93deyd WLSN ‘ (S9T119S)
9°0006W LSNILAWOD MYI PaiITnbol Se SUOTIDR SATIDSIIOD DUTWISISP
puR ‘S3ITNSSI 31593 STSTARUR-0X309ds pue A3TS0o0sTA 3191disiul

*(S9TI9S)9°0006W LSNILAWOD MVYI butrisel
STsATeur-0130ads 103 oTdwes [TO agnT ® 3TUqnNs pue axedsid

"Z¥S ‘19S5 sa93deyd WISN
pue ‘sSI9pIQ burtpuels DUTISSUTHUA ITUN ‘SUOTIONIISUI DBuriersdo 3ITun
‘(S9TI9S) £ 0TLEW LSNILAWOD ‘(S9TI3S) 9 0006W ILSNILANOD MVI JI@3Fsuell

1T0/T9n3 pIeOoqdIyS TRUIDIUT UR JIOITUOW PuUR ‘9sTaxsdns ‘9zTuebio

*z9z 1931deyd WISN pue ‘sSI9pa0 burpueils
butassutbug 1ITUN ‘SUOTIONIISUI Huriexado 3ITun ‘(S9TISS)
9°0006W LSNILAWOD MYI wo3sAs 9bex03s 1710 paeoqdrys e ysrtusidsy

" (S9TIVS) Z°0TLEW ILSNILAWOD PuU®
‘Z9S I93deUd WISN ‘IBnUBW 9INPIYDS SDOURUDIUTERNW SATIUDASII MVYI
we3sAs 26eI1031S/8DTAISS T9NF G-dL © UO SWd ATYo9M/ATTeD WIOIIad

c0°L

T0°L

Z0°9

10°9

90°§

S0°§

3iva

LINI

(M) NVYIDINHOEL A¥INIHDVA :DNILVY

(56~ "Aey) 6 -0g0ee-90




LT obed - 91 qel IT -HO
‘ON ALIHNO3S 1VIO0S (reniuy aippiyy ‘1514 ‘1se77) INVN
*SuOT3IONIAISUI Bburiraadp S,IDANIDRINUBK PUR
‘GL0 I93deydD WISN ‘(S9Sn ITSYL PUR STOOL) ZH-Z800T WLAIAYN
MVI UouaIm 9nbio3l ® Hursn 3sel DHUTISSOUTHUS SNOTIRA WIOIISd 60°F
*1ZZ 193deyd WISN MVI
saanpanoxd pue sT003 x3doxd Bursn sseib IYBIS ® TTeISUT PUR IND 80°F
*I TOA 8L0 I93deyd WLSN MVI
saxnpaooxd pue s1003 xadoxd buisn HUTI-O pue 3I9¥sedb v 33edIaded LO°T
“TenueW TEOTIUYDdL S,IDIANIDBRINUBK
pue ‘ggg ‘$pZ sx93deyd WISN ‘(SSTISS) (0T 0LV0TW LSNILAWOD
MYI dund a1qeixod xO0/pue PaxXTF ® UO buryoed 3Feys MaUS¥ 90" ¥
s19T1Td burx deugs “uw
I9313WOYdDe3 PuRH -1
(ze9b pue DBurtieaq) 3ITY ISTINd
(LLO WLSN) (Fdd) 3Iuswdinbs uor3ioszoxad feuosiad ~C
(GL0 WILSN) 3T TTODTISH T
butdonsatal ‘ob-ou/ob ‘I91993 yidsp (sabnen -y
s3ano Asem b
ss|xd TITITId 3
Iopuedxa BUTI UO3ISTd °°
S9TTI3J peax1yl puer ‘saT1p ‘sdel P
szadT1eD SPTISINO PUR SPTISUI D
SIO3BOTPUT TRIA °q
SI932WOIDTW SPTISINO PuUR SPISUI “®
{(STOOL BUTINSESK pPueR STOO3 PUBH JFO
91D puR 3SN) 0T0-NVYW-L-¥-06Z9W TRNUBW TeBDTUUDSL AABN PUBR ‘(S9SN
ITOYL PUBR STOOL) gd-Z800T VIILAIAYN MYI SIUSUNIISUT DUTINSEBIUW DpuUR
‘STO03 puey DUTMOTTOI 9yl bursn 3ysel DUTISAUTOHUS SNOTIRA WIOFISd G(Q°F
“(XODTTITIM ® 3IB9YPOO0H) DBUTUOTITPUOD ITY ® UOTIRISHTIIDY
UISPOW PUR ‘9TS ‘G0S WLSN MYI ¥Se3 DUTISPTIOS 3IJOS B wWIOFIad %0°¥
“(XODITTIM ® 3IRIYPOOH) DUTUOTIITPUOD ITY ® UOTIRISHTIIOY UISPON
PU®R ‘91§ ‘G0S SI93deUD WILSN MVYI YSel DBUTISPTOS ISATIS © wiojiad ¢€0°F
" (XODTTIM ® 3IIRIUPOOH) DUTUOTITPUOD ITVY ® UOTIRISHTIFOY UISPOW
pue ‘G506 ‘I TOA .0 si93deyd WISN MYI 3Sel Hutzeiq ® wWIOIISd Z0°'¥
(S0G WLSN) TITO g
- (505 WISN) T19nd °®
{TenuURW TeOTUYDD] S,I9INIDBRINUBW PUBR ‘ (SWJ) Tenuen
QINPIYDS SOUBUDIUTRW SATIUDADII ‘TGS ‘505 saoideyd WLSN MVI
Sw93SAS DUTMOTIOF SY3 UT SISITTIF ‘sSadureals 3Dadsul pue uesdid TI0°7¥

STIINS TYDINVHOIAW O

*Tenuel TeSTUYDSL S,I9INIORINUBRW DPUR

‘ (SWA) TenueW 9INPaYDS SOURUDIUTRW SATIUIADIL ‘0€%6 ‘PFz saoadeyd

WILSN MYI SIRTTOO DU SHUTILS] 3ISNIYI SATIDSIOP MBUSI PUR 1IDI3I1Q

€0°9

3iva

L1INI

(MW) NYIDINHOAIL AXMENIHOVA :DNILVH

(86—1 AsH) 6 -0e0£e-D0



CG-3303C-_9 (Rev. 1198)

RATIING: MACHI NERY TECHNI Cl AN (1K)
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4.10 Identify the principles of operations for the follow ng gauges
L AW NSTM Chapt er 504, Mbdern Refrigeration & Air Conditioning
(Goodheart & Whihhews), and Viiekerss | ndustrial Hydraulics Manual:
a. Tenperature

Dupl ex

Conpound

Vacuum

Manonet er

po g

g

5.01 Separate and install parts using a hydraulic/arbor press and/or
portabl e hydraulic jack/press IAW Unit Operating Instructions,
and Manufacturer's Technical Mnual.

6.01 Performa hydrostatic test AW COMDTINST MP00O0. 6kestbsg),, NSTM
Chapter 221, and MLC Standard Operation Procedures (SOP)/
Standard Specifications.

6.02 Plug a defective heat exchamgmr tube AW COMDTINST MB0O0Q,.6H &sstesy),
NSTM Chapter 254, and MLE Standard Operation Procedure (SOP)/
Standard Specifications.

B. HYDRAULI CS

4.01 Identify the principals of operation for a hydraulic system iAW
NSTM Chapt er 556, Viiekers |ndustrial Hydraulics Mnual, and
Industrial Fluid Power Volume 1 (Wémeek Education).

4.02 ldentify the principals of operation for the follow ng hydraulic
conponent s TAW NSTM Chapt er 556, and Viiekerrs | ndustri al
Hydraulics Manual:

Reservoirs (open & pressuri zed)

Punps (vane, piston, & gear types)

Mot ors (vane, piston, & gear types)

Cylinders (single & double acting)

Control valves (directional control and pressure control)

(LI~ o B ==

4.03 Identify the basic hydraulic conmponent synbols IAW Viickers
Industrial Hydraulics Manual, and Industrial Fluid Power
Vol ume 1 (Weémaek Education).

5.01 Perform maintenance on a hydraulic oil system by changing and
adding oil, and bl eeding air L[AW COMDTINST MBOQQ. . st Bs3) ,
NSTM Chapt er 556, Viiekers | ndustrial Hydraulics Mnual,
I ndustrial Hydraulics Technology Bulletin 0232~Bz1 (Parker
Mbtion and Control), Preventive Mintenance Schedul e Manual (F¥8),,
and Manufacturer's Technical Mnual.

5.02 Draw a hydraulic oil sanple for the purpose of spectta-aimptssss
testing AW COMDTINST MBQQM..6 (series), NSTM Chapter 556, and
Preventive Mintenance Schedul e Manual (BE)..
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6.01 Overhaul /rebuild a positive displacenent hydraulic punp LAW
NSTM Chapt er 556, and Manufacturer's Technical Mnual.

6-02 Install and conduct an operational test on a positive displacenent
hydraul i ¢ punp AW NSTM Chapt er 558, and Manufacturers
Techni cal Manual .

6.03 Overhaul /rebuild a directional control valve LAW NSTM Chapt er
586 and Manufacturer's Technical Mnual .

6.04 Install and-conduct an operational test on a directional control
val ve LAW NSTM Chapt er 556, and Manufacturer's Technical Manual.

6.05 Overhaul a hydraulic a cylinder IAW NSTM Chapter 556, and
Manuf acturer's Techni cal Manual .

6.06 Install and conduct an operational test on a hydraulic cylinder
L AW NSTM 556, and Manuf acturer's Techni cal Manual .

6.07 Overhaul /rebuild a hydraulic notor AW NSTM Chapter 556, and
Manuf acturer's Techni cal Manual .

6.08 Install and conduct an operational test on a hydraulic notor [AW
NSTM Chapt er 55, and Mnufacturer's Technical Mnual.

6.0% Prepare a hydraulic oil sanmple for spectre-amawisss t esting LAW
COMDTINST MOQOQ & seeresy) , NSTM Chapt er 556, and Preventive
Mai nt enance Schedul e Manual (PNEB)..

7.01 Interpret hydraulic oil speckra-amepsiss test results, and
determine corrective actions as required IAW COMDTINST MBOQQ..6
(series), NSTM Chapter 556, Preventive Mintenance Schedul e
Manual (P¥8),, and Manufacturer's Technical Mnual.

Q. WATCHSTANDI NG

4.01 State the purpose of the Engineering Standing Orders fAW
COMDTINST MIOQQ & sestesy) .

4.02 State the purpose of the Engineering Oficers N ght Oder Book
I AW COMDTINST MOQQQ, .6 G £s3) .

4.03 Perform corrective actions for engineering/diesel engine
casual ty control drills rAWCOMDTINST MO0OOO,.6 Gt £83) ,
COMDTENST Mi@Lh4 64 seeibsy), NSTM Chapter 079 Volune 111 and Unit
Casualty Control Manual.

5.01 Devel op an engineering departnment watch list IAW Unit Instructions
and Engineering O ficer Standing O ders.
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6.01L Supervise an engineering watch station AW Unit Instructions,
Engi neering O ficer Standing Orders, COMDTINST MBOQQ, .G ceastsy) .,
and NSTM Chapter 079 Volume |11.

6.02 Direct and coordinate an engi neering duty section fAW Unit
Instructions, Engineering Oficer Standing Orders, and NSTM
Chapter 079 Vol unme fiir,.

6.03 Revi ew operating paraneters on unit engineering | ogs fAW Unit
Instructions, Engineering Officer Standing Orders, COMDTINST
MBOQW. .6 6t £8y) , and Manufacturer's Technical Mnual.

6.04 Eval uate and qualify and engi neeri ng watchstandetr AW Unit
Instructions, Engineering Oficer Standing Orders, applicable
B@S Manual , COMDTEINST MOOQQ..&{ Gssies$), and NSTM Chapt er
079 Volume 111.

6.05 Qualify as Throttleman of the \Watch AW Unit Instructions,
Engi neering O ficer Standing Orders, applicable PQS, COMDTINST
MBOQD, 6 6est£83) , and NSTM Chapter 079 Volume I11.

7.01 Qualify as Engineering Oficer of the Watch (EOW) LAW Unit
Instructions, Engineering Oficer Standing Orders, applicable
PQS, COMDTINST MDOQQ .6 sesresy), and NSTM Chapter 079 Volume [I1.

R. COUTBOARDS, | NBOARD/ QUTBOARDS AND QUTDRI VES

4.01 ldentify the principals of operation for the follow ng rAW GME
Service Training - Applied Theory for Quthoard Technicians, and
Manuf acturer's Technical / Servi ce Manual s;
a. Quthoard engine
b. Outdriive unit

4.02 Perform basi c mai ntenance on an out board engi ne tAW Preventive
Mai nt enance Schedul e manual (PM8),, and Manufacturer's Technical/
Service Manual .

5.01 Change-out an outboard engine on a small boat IAW OMS Installation
Gui delines, Preventive Mintenance Schedul e Manual (PMS),, and
Manuf acturer's Technical / Service Manual .

5.02 Repair a defective hydraulic power trimunit fAWthe
Manuf acturer's Technical / Servi ce Manual .

5.03 Perform a tune-up on an inboard/outboard engine (gas and/or
di esel ) LAW Preventive Mintenance Schedul e manual (PM8)),, and
Manuf acturer's Technical / Servi ce Manual .

6.01 Troubl eshoot and recomend corrective action to repair a
defective hydraulic power trim system AW Manufacturer's
Techni cal / Servi ce Manual .

NAME (Last, First, Middle initial)

SOCIAL SECURITY NO.

CH-11 Tabi6 - Page 20




CG-3303C- 9 (Rev._1/98)

RATING: MACHI NERY TECHNI Cl AN (3tK)

INIT

DATE

]

6.02 Troubl eshoot and recommend corrective action to repair a
defective outhoard engine AW Manufacturer's Technical/Service
Manual .

6.03 Troubl eshoot and recommend corrective action to repair an
i nboar d/ out board engi ne tAW Manufacturer's Technical / Service
Manual .

6.04 Troubl eshoot and recommend corrective action to repair an
outdriiwve unit IAW Manufacturer's Technical/Service Mnual.

6.05 Troubl eshoot, diagnose, and reconmend corrective action to
repair an outhoard engine ignition system problemfailure
EAW Manufacturer's Techni cal / Servi ce- Manual .

6.08 Change-out a defective inboard/ outboard outdrive unit TAW
Manuf acturer's Techni cal / Servi ce Manual .

S. | NTERNAL COMBUSTI ON ENG NES

4.01 ldentify the principals of operation for the followi ng
i nternal combustion engines LAW NSTM Chapters 233, 234 and
Manuf acturer's Technical Manual s;
a. Gasoline engine (2 & 4 stroke)
b. Diesel engine (2 & 4 stroke)
¢c. Gas turbine

4.02 Disassenbl e/assenble an internal conbustion engine under direct
supervi si on TAW Manufacturer's technical Mnual.

4.03 Inspect the conponents of an internal combustion engine and
t he engi ne under direct supervision [AW COMDTINST MB000..6
(series), NSTM Chapters 233, 234 and Manufacturer's
Techni cal Manual .

4.04 Conduct a tune-up of a diesel engine under direct supervision
TAW Manuf acturer's Techni cal Mnual .

5.01 Cperate a large shipboard main propul sion diesel engine by
lining up, starting, nonitoring, and securing LAW Unit
Qperating Instructions, and Manufacturer's Technical Mnual.

5.02 Take and record engine readi ngs reguitred by Coast Guard DEMBs
tAW COMDTINST MDD, M costesy), Preventive Mintenance Schedul e
Manual (P¥8),, and Manufacturer's Technical Mnual.

5.03 Check for proper clearances on a diesel engine vibration
i sol ator foundation mounts IAW Preventive Mintenance Schedul e
@®8) | and Minufacturer's Technical Mnual.
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6.01 Troubl eshoot and reconmmend corrective action to repair a
defective inboard small boat engine (gas and/or diesel)
AW Manuf acturer's Technical Mnual .

6.02 Supervise tune-up of a diesel engine fAW Manufacturer's
Techni cal Manual .

6.03 Take and record crankwel deflection and thrust readings AW
COMDTINST MB00Q..6H s £e}y) , NSTM Chapt er 233, Preventive
Mai nt enance Schedul e Manual (P8)),, and Manufacturer's Techni cal
Manual .

6.04 Adjust mechanical, hydraulic governors, and-overspeed trips
on a diesel engine tAW Preventive Mintenance Schedul e Manual
@8),, and Manufacturer's Technical Mnual.

6.0% Troubl eshoot and recomend corrective actions to repair a
defective internal combustion engi ne tAW COMDTINST MP000..6
(series), NSTM Chapters 233, 234, and Manufacturer's
Techniical Manual .

6.06 Perform mai nt enance on an internal conbustion engine by
removing, inspecting, and replacing/repairing the follow ng
mej or conponents IAW Preventive Mintenance Schedul e Manual
(PMB),, NSTM Chapt ers 233, 234, and Manufacturer's Techni cal
Manual s;

a. Turbo and/or bl ower
b. Cylinder heads

e Fuel injection punps
d. Aftercooler

7.01 Determine maintenance requirements for operational equipnent
by graphing and interpreting engine data and anal yzing
readi ngs tAW COMDTLNST MI0QQ..6{ css1e8%), Preventive
Mai nt enance Schedul e Manual (P\B),, NSTM Chapters 233, 234,
and Manufacturer's Technical Mnual.

T. GAS TURBINE

6.01 Operate a gas turbine engine by lining up, starting, nonitoring,
and securing AW Unit Operating Instructions, NSFM Chapter 234,
and Manufacturer's Technical Mnual .

6.02 Troubl eshoot a hydrostatt starting system by adjusting,
testing, and repairing tAW NSTM Chapters 234, 556, and
Manuf acturer's Techni cal Manual .

7.01 Perform maintenance on a gas turbine engine by renoving,
inspecting, and replacing/repairing defective major conponent
IAW Preventive Maintenance Schedul e Manual (PMS) and
Manuf acturer's Technical Mnual,
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8.01 Troubl eshoot a gas turbine engine by analyzing results
and recomrendi ng corrective action IAW NSTM Chapt er 234, and
Manuf acturer's Technical Manual .

8.02 Perform borescope inspection on a gas turbine [AW NSTM
Chapter 234, Preventive Mintenance Schedul e Manual (PMB)),,
and Manufacturer's Technical Manual .

8.03 Perform hot section inspection on a gas turbine engine TAW
Preventive Maintenance Schedul e Manual (Pi8),, and
Manuf acturer's Technical Mnual .

8.04 Test hydro-mechamicall overspeed trip on a gas turbine
engi ne TAW Preventive Mintenance Schedul e Manual (PB),,
and Manufacturer's Technical Mnual .

t. MECHANI CAL POAER TRANSM SSI ON EQUI PMENT

4.01 ldentify the principals of operation for the follow ng systems
AW NSTM Chapt ers 562, 583, 9420, and Manufacturer's
Techni cal Manual ;
a~ Reduction gears on small boats and cutters
b. Pneumatic, fluid, and mechanical clutches and clutch packs.
e. Controllable pitch propellers
d. FElectric, hydraulic, and mechanical steering

4.02 I nspect and adjust shaft packi ng LAW NSTM Chapters 244, 9430,
Preventive Maintenance Schedul e Manual (PiS),, and
Manuf acturer's Technical Mnual .

4.03 Operate a controllable pitch propeller systemby [ining up,
starting, nonitoring, and securing under direct supervision
AW Unit Operating Instructions and Manufacturer's
Techni cal Manual .

5.01 Identify packing size and pack a packing gl and LAW Appl i cabl e
Naval Engineering Drawi ngs, NSTM Chapters 244, 943@, and
Manuf acturer's Technical Mnual .

6.01 Check propul sion shaft alignment and align as necessary AW
NSTM Chapt ers 244,, 9430 and applicabl e Naval Engineering
Dr awi ngs.

6.02 Check engine alignnment and align as necessary IAW NSTM
Chapters 244, 9430 and Manufacturer's Technical Mnuals.

6.03 Perform mai ntenance on the follow ng equi pnent by renoving,
inspecting, and replacing/repairing a defective conponent
in each LAW Preventive Mintenance Schedul e Manual (PMS)
and Manufacturer's Technical Mnual ;
a. Controllable pitch propeller system
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b. Reduction gears
e. Hydraulic systens

6.04 Perform maintenance on pneumatic clutches and fluid clutch
packs by inspecting, cleaning, and adjusting LAW Preventive
Mai nt enance Schedul e Manual (®8).. and Manufacturer's
Techni cal Manual .

6.0% Perform mai ntenance on pressure plates and friction disks
by disassenbling, inspecting, adjusting/replacing LAW
Preventive Mintenance Schedul e Manual (Pi8),, and
Manuf acturer's Technical Mnual .

6.06 Perform mai ntenance on a strut bearing by recording
cl earances, renoving, inspecting, and renew ng AW NSTM
Chapters 244,, 9430, Preventive Maintenance Schedul e Manual
(PM8) and Manufacturer's Technical Manual.

6.07 Conduct a propeller inspection by cleaning, inspecting for
defects, taking required neasurenents, and recordi ng LAW
CONMDTINST MBOQQ & secteep), NSTM Chapt er 245, and applicabl e
Naval Engi neering Drawi ngs.

6.08 Conduct a shaft inspection by cleaning, inspecting for
defects, taking run-out measurenments, and recording IAW
CONDTINST MI0QM, 6 SERRESE) , NavSea Techni cal Manual
0919~rR-008% 00400, NavSea Techni cal Manual 0900-LR-@h4--10019,
NSTM Chapt ers 244, 9430, and applicable Naval Engineering
Dr awi ngs.

6.0% Conduct a rudder inspection by cleaning, inspecting for
defects, taking required measurenments, and recording findings
L AW NSTM Chapt ers 244,, 562, 943@, Preventive Mintenance
Schedul e Manual (eMBPo and Manufacturer's Technical Mnual.

7.01 Inspect and determine condition of reduction gear teeth,
crown thickness, backlash, interlocks vent lines and housing
LAW NSTM Chapt er 9420, and Manufacturer's Technical Mnual.

7.02 Troubl eshoot and recomend corrective action on a defective
control lable pitch propeller system LAW Manufacturer's
Techni cal Manual .

7-03 Troubl eshoot and recommend corrective action on a defective
steering system AW NSTM Chapt er 562, and Manuf acturer's
Techni cal Manual .

7.04 Troubl eshoot and recommend corrective action on a defective
fin stabilizer systemiAWw NSTM Chapt er 56%, and Manufacturer's
Techni cal Manual .
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7.0% Troubl eshoot and recommend corrective action on a defective
reduction gear systemiAwWw NSTM Chapter 9420y, and Manuf acturer's
Techni cal Manual .

7.06 Perform maintenance on controllable pitch propeller oil
distribution boxes by cleaning, inspecting, calibrating,
and adjusting LAW Preventive Mintenance Schedul e Manual
(PM3)) and Manufacturer's Technical Manual.

7.07 Perform maintenance on controllable pitch control system by
cleaning, inspecting, calibrating, and adjusting rAW
Preventive Mintenance Schedul e (PMS) and Manufacturer's
Techni cal Manual .
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MASTER REFERENCE LI ST FOR MK QUALI FI CATI ONS

COMDTHNST: 55

COMDTINST M100D 1 §(seriiasy) , Per sonnel Manual

COMDTINST MB5QL .3 6eeresy), Casualty Reporting Procedures

COMDTHNST MB50244$seress), Cutter Training and Qualification Mnual

COMDTINST MB7102f8$eeres3), Shipboard-Helicopter Operational
Procedures Manual

COMDTHNST M444h (essiesy), BOSS and CALMS Manual s

COMDTIINST MA40Q,.L7{ seeibey), Afloat Supply Procedures Manual
CONDTINST MA40Q,.1% seetbey), Supply Policy & Procedures Manual
COMDTHINST MABOQ..5{ 6estesy), Property Managenent Manual
COMDTINST MBOQQ.. 3 cestesy) , WSCG Regul ati ons Manual

COMDTINST MBL0Q. 477, Saf ety and Environnental Health Manual
COMDTUNST 6260.17(stes3), Cutter Heat Stress Program
COMDTIINST 6260..21((etass, Hazard Conmuni cation for Wrkplace Materials
COMDTINST MB0OQQ, .6 6=t es}) , Naval Engi neering Manual

COMDTINST MB077J{ $eeresg), Tag- out Procedures

COMDTHINST ML03@D X seeres}), Coating and Col or Manual

CONDTINST MiQ4TO, 107 $eereey), Coast CGuard Rescue and Survival
Systens Manual

COMDTINST M1100Q 11 seeresp), Ci vil Engi neering Manual

COMDTINST Mi5QM..10( see+eey), Training and Education Manual

COMDTHNST MiGLt&, & ceetesp), Boat Crew Qualls, and Certification Manual

COMDTINST Mi6455J00$eetesg), The Right Planning and Community Right
to Know Act (EPCRA), and Pol | ution
Prevention ($2)

COMDTINST MiG4ATR |1 sesteey), Hazardous Waste Management Manual

Appl i cabl e COMDTNOTE's (Naval Publication Changes)
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NSTM's AND OTHER NAVY PUBLI CATI ONS

NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er

NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er

NSTM Chapt er
NSTM Chapt er

NSTM Chapt er

074,, Volume |, Welding and Allied Processes
074,, Volume 111, Gas Free Engineering

075, Thread Fasteners

078, Vol ume |, Gaskets, Packing and Seal s

079,, Vol une |, Damage Control-Stability and Buoyancy

079,, Vol une 1, Danage Control-Practical Damage Control

079,, Vol ume 111, Damage Control - Engi neering Casualty Control
220, Vol une |, Boil er Water//Feedwater-Water Cheni stry

220, Vol ume 11, Boil er Watenr/ Fesdwatiesr Tr eat ment

221, Boilers

233, Di esel Engines

234,, Marine Gas Turbines

244,
245, Propel l ers

Propul sion Bearings and Seals

254,, Condensers, Heat Exchangers, and Air Ejectors

262, Lubricating Gls, Geases,
Lubrication Systens

Hydraulic Fluid, and

300, Electric Plant Ceneral

310, Electric Power Cenerators and Conversion Equi pment
313, Portable Storage and Dry Batteries

320, Electric Power Distribution Systens
503, Punps

504,, Pressure, Tenperature, and O her Mechanical and
El ectronechani cal Measuring Instrunents

50%,, Pi ping Systens

510, Heating, Ventilating,
for Surface Systens

and Air Conditioning Systens

516,, Refrigeration Systens
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NSTM Chapt er’
NSTM Chapt er

NSTM Chapt er
NSTM Chapt er
NSTM Chapt-eir
NSTM Chapterr
NSTM Chapter
NSTM Chapteer
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chapt er
NSTM Chaptter

NSTM Chapt er
NSTM Chapt er

NSTM Chapt er
l‘/

531 Vol ume |, Desalination Low Pressure Distilling Plants

531 Volume |11, Desalination Reverse Gsnosis Distilling

Plants
533, Portable \Water Systens
54%,, Ship Fuel and Fuel Systens
542, Gasol i ne and jB-% Fuel Systens
554, Conpressed Air Plants and Systens
558%, Shipboard Firefighting
586, Hydraulic Equi pment Power Transmnission and Control
562, Surface Ship Steering Systems
5%, Surface Ship Stabilizing Systems
573,, Booms
581,, Anchoring
582, Mboring and Tow ng
583, Boats and Small| Craft
589, Cranes
593, Pollution Control
633, Cathodic Protection
63%, Thermal, Fire, and Acoustic Insulation
655, Laundry

670, Stowage,, Handlliingy, and Di sposal of Hazardous
Gener al Use Conmtumedhl lass

943®, Conmi ssary Equi pment

945@1, Propul sion Reduction Gears, Couplings, and
Associ ated Conponents

943@, Shafting, Bearings, and Seal s

NAVEDTRA 10077((3emiesd),, Bl ueprint Reading and Sketching

NAVEDTRA 10082822, Tool s and Their Uses

INAME (Last, First, Middle Initial)

SOCIAL SECURITY NO.
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RATING:: MACHI NERY TECHNI CI AN (3dK)

INIT DATE

Navy Techni cal Manual MB290-AJ3 MéANOA00, Use and Care of Hand and
Measuring Tool s

NavSea Techni cal Manual $6225-Bw-Muo 0400, Firefighting Punp B-250
Mbd 1, Operation Mintenance, and Repair With Illustrated Parts List

NavSea Technical Manual 0951-LR-@3%00d0), Waste Heat Auxiliary Boilers,
Installation, Operation, Mintenance and Repair Instructions Wth
Parts List

NP 10-b-1@, Naval Warfare Publication

COAST GUARD PUBLI CATI ONS

Preventive Mintenance Manual (Various)

MLC Standard Operating Procedures (SCP)

M€ Standard Specifications (SOP)

Coast Quard/ Manufacturer's Conputer Tutorial/Reference Cuides

Coast Cuard TP-%44-010d1, | nstruction Manual G ly Water Separator 10
Gallons Per Mnute

Coast Guard TB-%44L--0200), Instruction Manual G ly \Water Separator
Automatic 100 O |y/ Water Separator

Coast Guard TB-2870), Technical / Cperator's Manual for distilling Plant
Six Stage Fl ash 10,000 GPD Tt/ 106HR

Coast Cuard TB-2509, Firetube Heating Boiler for 37&- O ass:
VHEC s 715-726

Coast Guard TB-2833, M neral O |s Separator

UNI T | NSTRUCTI ONS/ PUBLI CATI ONS

Unit Training Program

Unit Damage Control

Unit Damage Control Diagrams or Plates

Unit Stability and Loadi ng Data Bookl et

INAME (Best, First, Middie initial)

SOCIAL SECURRIM NO.
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RATING: MACHI NERY TECHNI Cl AN (3)

INIT

DATE

OTHERS

MBDS Pocket Dictionary iSBM 0-931690~27--7
Geniium Publ i shi ng Cor poration
One Geniiwm Pl aza
Schenect ady, NY 12304-4630
Tel: (518) 377-8854

CFR's
40 CPR Part 82 (Clean Air Act Amendnent 1990) Code of Federal Regul ations
29 CFR $1915.7 Code of Federal Regul ations

46 CFR Part 46, Sub Part 56.97, Code of Federal Regul ations

Mt STANDARDS

MrL~STD 7771 seeies))
Mrk~ ST -1623f $seresk)

COWMERCI AL PUBLI CATI ONS

Modern Refrigeration & Air Conditioning Manual (Goodheart & Wihhems)
NSN 7610-00--%777 58888

Refrigerant Transition and recovery Certifications Program for
HVACGR Techni ci ans Manual

Ferris State University

Bi g Rapids, M chigan

Battery Service Manual (Battery Council International and Exide
Cor porati on)

Battery Council International

111 East Waecket Drive

Chicago, |L 60601

Tel: (312) 644-6610

Vapor phase Packaged Heat Recovery Units
Vapor phase Engi neering Controls Dpiv.
611 East Magreau Street
St. Louis, MD63111

Viickers | ndustrial Hydraulics Manual
LSBM 0-9634162-0-Q
Library of Congress Catalog Card Nunber 91-1216&7
Viiekers | nc.
Training Center
Rochester Hill, M chigan 48309-3570

NAME . (Last, First, Midgle Initial)

SOCIAL SECURITY NO.
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INIT

DATE

Industrial Fluid Power Volunme | (Wémaek Education)
ISBN 0-9605644-% 4
Womack Educational Publications
P-@. Box 35027
Dal las, Texas 7523%
Tel: (214) 357-38%74

Aerroquiipp A obal Products Bulletin JA131
Aetrogiip
1225 W. Main Street
Van Wert,, Ohi o 45891-038%
Tel: (419) 238-11%0

Aetoquiipp Training Bulletin JAl4, How to ldentify and Cure Piping Leaks
Aetrogiiip
1225 w. Main Street
Van Wertt,, Chi o 45891-@3%%
Tel: (419) 238-1130

Fl uid Power Basics Bulletin 028981 (Parker Mtion and Control)
LSBN 1-55769--Q2% 4
Par ker Hanntifin Cor p.
Motion & Control G oup
Trai ni ng Depart nent
17325 Eucli d Avenue
QO evel and, Ohio 44112
Tel : (218) 531-3000, ext 2577

I ndustrial Hydraulic Technol ogy Bulletin 0232~Bl1 (Parker Motion
& Control)

ISBN 1-55769--02F 6

Par ker Hanntifin Cor p.

Fluid Power Goup

17325 Eucli d Avenue

QO evel and, Onhio 44112

Anal yzing Hydraulic Systens Bulletin @222-Bi (Parker Fl uidpower)
Par ker Fl ui dpower
Trai ni ng Depart ment
Fl ui dpower G oup
Par ker Hanntifin Cor p.
Euclid Avenue
Clevel and, ©Ohio, 44122

Vay- Wl ff Bulletin WWi05-1,, Ship Heaters Specification
\Wy- Wl ff Associates Inc.
45-10 Ver non Bl vd.
Long Island City, NY 11i0L

NAME (Last, First, Middle Initial)

SOCIAL SECURITY NO.,
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RATING: MACHI NERY TECHNI Cl AN (3K)

INIT

DATE

OME Service Training -' Applied Theory for Qutbhoard Technicians

OME Servi ce
314% Central Ave.
Waukegem, | L 60085

Tel: (708) 689-5630
OME | nstal l ati on Gui del i nes 40-300H?

OME Servi ce
314% Central Ave.
Vaukegsm, | L 60083

Tel:  (708) 689-5630

6ME Service Mnual
OME Service
314% Central Ave.

Waukegam, | L 60083
Tel . (708) 689-5630

NAME (Last, First, Middle Initial)

SOCIAL SECURITY NO.
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IDEPARTMENT OF

g praliaii RECORD OF PERFORMANCE QUALIFICATIDNS

A5-3303C

3- 24 (Rev. 1-98)

INSTRUCTIONS

Record of Performamoe Qualifications shall be completed for enlisted personnell of the Coast
Guard and Coast Guard Reserve as outlined in the Enlisted Qualifications Manual
(COMDTINST M 1414.8, series). As proficiency in each performance qualification is
demonstratied], the DATE and INITIALS column shall be completed. Personnel are requinezhto
demonstrate proficiency in all new qualifications assigned to their rating. Qualifications
previously demonstratied], dated and initialed off will not be recertified.

Prior to commencement of ADT, the member's Reserve Unit shall indicate, by circling in red,

tho'sL\% _Iqualifications which cannot be completed during inactive duty and should be completed
on ;

l

RATING ABBREVIATION
i
St or ekeeper SK
DATE COMPLETED ALL PERFORMANCE QUALIFICATIONS FOR RATE LEVEL
E-4 E-5 E-6
E-7 E-8 E-9
NAME (Last, First, Middle Initial) SOCIAL SECURITY NUMBER

PREVIOUS EDITION IS OBSOLETE

24 Page 1 CH-11
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RATING: St or ekeeper (SK)

INIT

DATE

5.03 Using a workstation or electric typewiter, COWOSE rough drafts
for each of the following.
a. CG Basic Letter
b.. €6 Business Letter
c: Rapidraft Letter
Menor andum
Endor senment
Message

UL =

Refr.: Coast Quard Correspondence Manual, COMDTINST 5216..4 (series)
Standard Subject ldentification Codes Manual ($SkQ),,
COMDTINST M6210..5 ( seri es)

Standard Di stribution List (§bL), COMDTNOTE 5605
Tel ecommuni cations Manual, COMDTINST M2000,.3 (seri es)

7.01 DEMONSTRATE the ability to prepare the follow ng directives.
a. Instruction
b. Notice

Refr.: Coast Guard Directives System COMDTLNST MB215.8 (series)

B SUPPLY SUPPORT

4.01 PREPARE a DOD Single Line Iten Rel ease Recei pt Docunent (Db-
134%-14) for shipnment and tracking of the followi ng materials.
a. Mandatory Turn-|n Repaiirabiess (WFR)
b. Non-aviation Depot Level Repaiitraiiess
(NGN- AV DER)
c. UWilize MER tracking records within CMBhus

Reff:  Supply Policy and Procedures Manual, COMDTLNST
MA40Q..1% (seri es)
CMPhus Users Manual

4.02 Safely HANDLE materials with the following types of equipnent.
a. Pallet Jack
b. Hand Dolhie
c. Forklift

Refr: Materials Handling Procedures Manual , (dodixnss. 19RR1))

4.03 | NVENTORY supplies and material s.

Refr:  Supply Policy and Procedures Manual , COMDTLINST MA400..19
(series)
CEPLus User Manual

NAME (Last, First, Middle Initial)

SOCIAL SECURITY NO.

CH- 11 Tab24 - Page 4




g abed - vz qel

IT1-HO

‘ON ALIHNJ3S TVIOO0S

(renuy sippiy ‘144 ‘I1SET) ANVN

Tenuen JI3SN SNTJND
(s9T1a38)
6T 00PN LSNILANOD TRNUBK S3INPad0id pue ADTTod Artddns

UOT3IeDTITPON
dn-moTTOd
UOT3IRIISOOURD
uoTtatsInbsy

-39y
‘P
o)
"q
‘e

-s3sanbax
70 s9dA3 BUTMOTTOJF 9Y3l IOF obessSow JIMLSTIN SATIRIIRU B HYVAEYd LO°F

Tenuer Iasn SNTAND
(s9TI98)
6T 0077 ISNILAWNOD ‘Tenuel Sa2Inpanoid pue Antrod Atddns

UOT3eDTITPON
dn-moTT04
UOTIRTIIDURD
uotatstubay

139y

‘P
0
"q
‘e

*sasoanbax
Jo sadA3 HUTMOTTOF 9U3 I03F 9HeSSaW JIMISTIW POIIRUWIOT © HUVITYd 2o ¥

Tenuel SI9sSn SOIAWD

Tenuel I9Sn (YVLS) DUTUOTITSTINDOY PIIRWOINY PIRPURIS
(S@1x98)

6T°007FH LSNILAWOD ‘TeNUEN S9INpoadoid pue AoTrod ATddng

UOTIDTITPON
dn-moTT04
UOT3RIISDOURD

1394

)
q
e

“PUTMOTTOI 9U3 JIOJF SIUDUNDOP JINLSTIW IANVAEMd 6. ¥

9pTNY I9sSN SNTAND

TenueR I9sn (YVILS) DUTuoT3ITSTNDSY PalewolInNy PIRPURIS

(SoTx9s) 6T 0079
ISNILAWOD ‘TRNUBW S2Inpanoid pur ADT110d4 ATddns

"S9TI8S (00%¥F UOT3IBDTIONd

dNSAVYN pue aptno dutddoys 3IeOTIV

:(TTIN) AIeIQIT SOTASTHOT TRABN WOY-AD

SOTI9S 9 E€TZSW LSNILAWOD ‘sSwIod FO HoTe3ed

pote3e) A1ddng TeISPa4 ¥SH

(TIN) AZexqrT SDTISTDOT TeARN WOY

ad (z00Z dNSAYN) SWIOJ PUR SUOTIBDTIIQNd JO 3ISTT D035 AAeN
00Iaad

1394

q
e

*BUTMOTTOZF 9Y3l 3JO UYded Hbursn UOTITSTNDSY JIVLSTIWN FAYVIENMd $0°F

3lva LINI

(ds) 19399321015 :HNILVH

\go—L "wa/

Ve vt U




-3303C- 24 (Rev. 1-98)

RATING: St or ekeeper (SK)

INIT DATE 1

4.08 REPLY to a batch of Material Obligation Validation (Wov)
Request s.

Reff:  Supply Policy and Procedures Manual , COMDTINST M4400..19
(series)
Standard Autonmated Requisitioning (STAR) User Manual
E\MPLug Users Manual

4.09 PROCESS incomng materials.
a. By receiving
b. Inspecting
c. Stowng
d. Distributing

Refr: Storage and Materials Handling Manual, DOD 4145.19R-11
Supply Policy and Procedures Manual , COMDTINST MA400..19
(series)

CMBhus User Manual

4.10 I NTERPRET the foll owing types of MILSTRIP status and RESPOND to
requisitioner.
a. Back order
b. Direct delivery
¢. Shipping status
d. Mde of shipnent

Reff:  Supply Policy and Procedures Manual , COMDTLINST MA400..19
(series)

a.  Shipping discrepancy
b. Packaging discrepancy

Refr:  Supply Policy and Procedures Manual , COMDTLINST M4400..19
(series)

6.01 PREPARE a Quality Deficiency Report (SF-36H) .
Reft:  Supply Policy and Procedures Manual , COMDTINST M4400..19

(series)

€. Configuration Management Plus (&¥Pius))

4.01 Using a workstation with CMPhug | NI TI ATE the fol |l ow ng.
a. Create inventory item

b. Issue itens manually or with a bar-code scanner
c. Receive items manually or with a bar-code scanner

Refr: CGMPLus Users Manual

5.01 PREPARE a Report of Discrepancy (ROD) (SF-3&4) for the foll ow ng.

NAME (Last, First, Middlle Initial) '

SOCIAL SECURITY NO.
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RAMING: St orekeeper (SK)

INIT

DATE

5.01 Using a workstation with GvPiug PERFORM the fol | owi ng.
a. Process St reports
b. Reconcile inventory

Refe:  Supply Policy and Procedures Manual COMDTLINST MA400..19
(series)
C\Bliuss User s Manual

6.01 Using a workstation with CBhus | NI TI ATE the fol | ow ng.
a. Adjust inventory (credit/debit)
b. Perform "Transfer in/Transfer ou¥l

Reff.: Supply Policy and Procedures Manual , COMDTLNST M4400..19
(series)
CMBliuss User s Manual

6.02 Using a workstation with CMPius PERFORM #FEDLOG tpdaft@™ routi ne.

Refr:: CGNPLus Users Qui de.

b. SIVPLI FI ED ACQUI SI TI ON PROCEDURES

4.01 PREPARE a Procurenent Request (DOT F 4200.1.%),, manual ly or
el ectronically.

Reff:: Smal| Purchase Handbook, COMDTLNST MA20Q@ -13 (series)
LUFS User Manual
FINCEN SOP

4.02 CONSTRUCT a basic Acquisition Instrunent Identification Nunber
(ALth) for the fol low ng docunents.
a. Oder for Supplies or Services (GF-347))
b. Bl anket Purchase Agreenents (GF-347))
€. Delivery Oders (&F-347))
d. Request for Quotation (§F-18)

Reft: Coast Guard Acquisition Procedures (€&AB),, COMDTINGT
MA200..19 (series) SUBPART 1204.602-30
| FINCEN SOP

NAME (Last, First, Middle Initial)

SOCIAL SECURITY NO.

GH- 11 Tab 24 - Page 7
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RATING: St or ekeeper (SK)

INIT

DATE

4.03 PREPARE the follow ng documents manually or electronically.

Order for Supplies or Services (&F-347)

Purchase Order-1nvoi ce Voucher (SF-44))

Recei pt for Cash-Subvoucher (&F-1165)

Request for Quotations (&F-18)

Bl anket Purchase Agreenent (@F-347))

Amendnent of Solicitation/Mdification of Contract (§F-30))
Requi sition and I nvoi ce/ Shi ppi ng Docunent (&F-1149)
Solicitation/ Contract/Order for Commercial itens (0D 1449)

F@Q mp amo D

Reft: Smal| Purchase Handbook, COMDTINST MA20®..13 (series)
Coast Guard Acquisition Procedures (CGAB),, CONDTINST M4200..13
(series) SUBPART 1204..602--30
LUFS User Manual
FENCEN SOP

4.04 Gven the authority, EXECUTE a nmicro purchase procurenent using the
following small purchase methods.

Approved purchase O ders (@F-347))

Inprestt Funds (&F-116%)

GoGernment W de Commercial Credit Card

Approved Bl anket Purchase Agreenent (GF-347))

Requi sition and Invoice/ Shipping Docunment (&§F-44))

(L= e = g

Refe: Snaml | Purchase Handbook, COMDTINST MA20®..13 (series)
Certifying and Disbursing Minual, COMDTEINST MF2i0..1 (series)

5.01 PREPARE a quarterly Federal Procurement Data System (FPDS) Summary
Contract Action Report (&F-28%)..

Reff: Small Purchase Handbook, COMDTINST MA200..13 (seri es)
DOT Order 1340.% (series)

5.02 | DENTIFY required Governnment Sources of Supply and services, and
PRICRITIZE their use.

Refe: Federal Acquisition Regulation, Part 8 (FAR)

5.03 Using the definition of Moommsndiadl ftems™ found at 2.101 of the
FAR DETERM NE when part 12 of the FAR applies and describe the
reasons why.

Refe: Federal Acquisition Regulation, Part 12 (FAR

NAME (Last, First, Middle initial)

SOCIAL SECURITY NO.
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BATING: St or ekeeper (SK)

INIT DATE

5.04 PERFORM the fol | ow ng.

a. ldentify the Mcro Purchase Threshold

b. ldentify the Sinplified Acquisition Threshold

¢. Define Small Business Set-aside

d. Deternine the level at which a Requisition should be
Synopiisized

e. List the required Contract File Docunentation

f. Solicit conpetition

g- Evaluate Quotes

Refr: Federal Acquisition Regulation, (FAR) Part 8, 12 and 13
5.05 DRAFT a Sol e Source Justification.

Ref: Federal Acquisition Regulation, Part 13 (FAR
Smal | Purchase Handbook, COMDTINST MA200..I33 (seri es)

6.01 REVIEW contract file to ensure proper procurenment nethods are
followed prior to approval by Contracting Oficer.

Ref:: Federal Acquisition Regulation, (FAR) Part 8, 12 and 13
Smal | Purchase Handbook, COMDTLNST MA20Q..13 (seri es)

6.02 PREPARE ratification docunents for an unauthorized conmtnent.

Reff::  Smal | Purchase Handbook, COMDTINST MA200..113 (seri es)
Coast Guard Acquisition Procedures (CGAB),, COMDTINST MA200.1
(series) SUBPART 1201.022- 3

B. FISCAL PROCEDURES

4.01 SUBM T the foll owi ng docunents to the FINCEN for payments.

Order for Supplies or Services (@F-347)..

Purchase order-invoi ce voucher (SF-44))..

CGovernnent Wde Commrercial Credit Card

Bl anket Purchase Agreenment (@F-3470)

Solicitation/ Contract/Order for Conmercial itens (SF-1449%)
Requi sition and Invoice/ Shipping Document (DD-11489)

e e e

Ref: FLNGEN SOP

NAME (Last, First, Middle initial)

SOCIAL SECURITY NO.
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RBATING: St or ekeeper (SK)

INIT " DATE

string for the following.

MrLSTRIRS (DD-1343), SF-344, DD-114%, et c.
GSA Custoner Service (GSA Form 3542)
CGovernment Bills of Lading (&F-1408))

Air Freight/Express Mail

Covernnment Wde Commercial Credit Card
Order for Supplies or Services (QF-347))
Purchase Order-Invoi ce Voucher (&F-44)
Recei pt for Cash- Subvoucher (&F-11685)°

Fomeamd e

Refc: LUFS User Manual
FINCEN SOP

4.03 DEMONSTRATE a working know edge of the following terms as they
apply to Coast Quard accounti ng.

Commi t nent

ol igation

Undel i vered Order

Accrued Expenditure

Expendi ture

Peaemb e

Reff: LUFS User Manual
FENCEN SOP

5.01 Gven a unit Program El ement Status (PES) Report DEMONSTRATE the
ability to performthe foll ow ng.
a. Print a Unit PES Report
b. Mnual Reconciliation
€. Assisted reconciliation (Auto)
d. Post an error to the LUFS error record

Reff. LUFS User Manual
FINCEN SOP

6.01 TRANSM T LUFS financi al data to the FINCEM.

Refr: LUFS User Manual
FENCEN SOP

6.02 G ven a workstation with LUFS software DEMONSTRATE the ability to
performthe foll ow ng.
a. Set&p a new user in LUFS
b. Gant user access to an account

¢c. Gve user limted security keys to restrict access to other
LUES nodul es

d. Set up printer
Reff: LUFS Administrative Mnual

4.02 CONSTRUCT and tNTERPET a Coast Quard docunent nunber and accounting

NAME (Last, First, Middle Initiaf)

SOCIAL SECURITY NO.

CH- 11 Tab 24 - Page 10




CG-3303C- 24 (Rev. 1-08)

RIHNG: St or ekeeper (SK)

INIT DATE

E. PROPERTY

4.0%1 CLASSIFY personal property as either reportable or non-reportable.
Refc: Property Management Manual, COMDTINST MAR0Q.5 (seri es)

4.02 PrePARE the following docunents for itens which are accountable
personal property.
a. Request for ADP Support of Personal Property «&50%)
b. Allowance Record, Personal Property (€& 50094)
6. Detail Record, Personal Property (€& 50098)

Reft: Property Managenent Manual, COMDTINST MASQM.5 (series)

4.03 PERFORM the following functions using the AIM software application.
a. Enter Detail Record

Enter Allowance Record

Produce Custodial Signature Report

Produce Property Report

Transnit updated records to €6 Headquarters

o pomT

Refe: Property Management Manual , COMDTIINST MA500..5 (seri es)
CMPhus Users Manual

5.01 PREPARE a Report of Survey (MW52699) for the follow ng types
of personal property.
a. Danmmged or Destroyed
b. Lost or Stolen

Reff: Property Managenent Manual, COMDTINST M4500..5 (series)

5.02 prerARE each of the follow ng documents to acquire or rel ease
personal property between agenci es (@A s/CQ)..
a. DOD Single Line Item Rel ease Recei pt Docunent (mb 1348-14))
b. Requisition and I nvoi ce/ Shippi ng Docunent (Db-1149))

Refe: Property Managerment Manual , COMDTINST M4500..5
(series)
C\Bhus Users Manual

5.03 PREPARE a MELSTRIP docunent, ldentification Code AS3
(#a transit Control of Shipnent) for submission to the Defense
Reutilization and Marketing Office.
Reff: Property Managenent Manual, COMDTINST MASQQ.5 (series).
5.04 SCREEN for excess Personal Property.

Refc: Property Managenent Manual, COMDTINST MASQD..%5 (series)
Smal | Purchase Handbook, COMDTINST MA20Q..13 (seri es)

NAME (Last, First, Migtie Initial)

SOCIAL SECURITY NO.
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RAVWG: St or ekeeper (SK)

INIT DATE

6.01 CONDUCT a physical inventory of personal property and reconcile
di screpancies in Automated Information Managenent (AIM,

Reft:  Property Management Manual, COMDTINST MAS00.% ( seri es)

6.02 PREPARE each of the follow ng documents to acquire or release
personal property between agencies (@A s/CG)..
a. Report of Excess Personal Property ($F-120))
b. Transfer Order Excess Personal Property Shipnent (§F-122)

Reff: Property Managenent Manual, CONMDTINST MAS00..5 (series)

6.03 Audit a DOD Single Line |Itenl Rel ease Dwmmﬁt..((ﬁﬁ-]m@sm}a) with the
excess Personal Property to be transferred.

Reff:: Property Managenent Manual, COMDTINST MAS00..5 (series)

7.01 Audit the following documents to Acquire or Rel ease Personal
Property between agencies (@&VCEG)..
a. Report of Excess Personal Property ($F-120))
b. Transfer/Oder Excess Personal Property shipment ($F-122)

Reff: Property Managenent Manual, COMDTINST MAS0Q..% (series)
7.02 DEMONSTRATE a working know edge of how to conduct a Board of Survey
(€% 526%)) for the following types of personal property.
a. Dammged or Destroyed.
b. Lost or Stolen

Reff: Property Management Manual, COMDTINST M450Q..5 (seri es)
E. TRANSPORTATI ON
4.01 PREPARE a U. §. Governnent Bill of Lading (&F-1108) for

shipnent of freight.

Reff: Transportation of Freight Manual, COMDTINST M461Q.5 (series)
49 Code of Federal Regul ation (CFR)

4.02 RECORD a . 8. Governnent Bill of Lading (§F-1103),,
on the Bill of Lading Accountability Record (§F112%))..

Reff: Transportation of Freight Manual, COMDTINST MAGLD..5 (series)

NAME (Last, First, Middle Initial)

SOCIAL SECURITY NO.
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DEPARTMENT OF
TRANSPORTATION

U.S. COAST GUARD RECORD OF PERFORMANCE QUALIFICATIONS
CG-3303C-2 3 (Rev.1-98

INSTRUCTIONS

Record of Performance Qualifications shall be completed for enlisted personnel of the Coast
Guard and Coast Guard Reserve as outlined in the Enlisted Qualifications Manual
(COMDTINST M1414.8, series). As proficiency in each performance qualification is
demonstrated, the DATE and INITIALS column shall be completed. Personnel are required to
demonstrate -proficiency in all new qualifications assigned to their rating. Qualificziions
previously demonstrated, dated and initialed off will not be recertified.

Prior to commencement of ADT, the member’s Reserve Unit shall indicate, by circling in red,
those qualifications which cannot be completed during inactive duty and should be completed

on ADT.

RATING ABBREVIATION
g
Yeonan YN
DATE COMPLETED ALL PERFORMANCE QUALIFICATIONS FOR RATE LEVEL
E-4 E-5 Eé
E-7 E-8 El9

NAME (Last, First, Middle Initial) SOCIAL SECURITY NUMBER

PREVIOUS EDITION IS OBSOLETE
Cithan

28 Page 1



CG-3303¢- 23 (Rev. 1-98))

SIGNATURE OF SUPERVISOR
DATE NAME/SIGNATURE INITALS | RATE UNIT
CH- 11 Tab28 - Page 2




CG-3303C-

23  (Rev. 1-98)

RATIING: Yeonan (YN)

INIT DATE

PERFORMANCE QUALI FI CATI ONS FOR ADVANCEMENT

4.01

4.02

4.03

Pay and Personnel

Counsel nenbers on policies and procedures associated with the
fol I ow ng:

Leave

Bonds & All otnents

Payment Opti on Eleetiion((ROE)

Fami |y Medical Dental Plan (Active/ Reserve
Enmer gency Dat a

Servicenen's Goup Life Insurance Election

Mmoo OmW >

In accordance with:

Personnel and Pay Procedures Manual, HRSICINST M Q@02 (Series)
CG Pay Manual, CONDTINST M7220..2% ( Seri es)

Joint Federal Travel Regul ations (JFIR)

CG Suppl enent to the JFTR, COMDTINST M46QQ..177 (Series)

CG Personnel Manual CONDTINST MLOQQ..& (Series)

Maintain the Mlitary Personnel Data Record (PDR)
In accordance with:

Mlitary Personnel Data Records (PDR) System COMDTUNST M1030..10
(Series)

Cal culate the follow ng:

Creditabl e Service
Active Duty Base Date
Pay Base Date
Expiration of Enlistnment
Date of Rank

Leave | oss

Leave Bal ance

Sea Tine

oMM oW

In accordance with:

Personnel and Pay Procedures Manual, HRSECINST MLOQ®..2 (Series)
"CG Personnel Manual, CONDTEINST M1O0O0.& (Series
CG Pay Manual, CONDTINST M7220..2% ( Seri es)

NAME (Last, First, Middl Initial)

SOCIAL SECURITY NO.

CH- 11

Tab 28 -Page 3




O6338KG- 23 (Rev. .1 -098)

RATING Yeonman (YN) INIT DATE

4.04 Counsel nmenbers on policies and procedures associated with the
following Expiration of Enlistnent options:

Ext ensi on of Enli st nent
Reextension of Enli stnent
Reenl i st nent

Ret enti ons

o0 o>

| n aceot&amee Wt h:

€G Personnel Mnual, COMDTINST M1gOQ. 6( Seri es)
Personnel and Pay Procedures Manual, HRSICINST M1000.2 (Series

4.05 Using the Leave and Earnings Statenent (LES),, determ ne the
cause of Pay and Al owance variations and counsel nenber:

In accordance with:

Personnel and Pay Procedures Manual, HRSICINST MLOO®.2 (Series
CG Pay Manual, CONDTINST M7220..29 ( Seri es)

Joint Federal Travel Regul ations (JFIR)

CG Supplenent to the JFTR, COMDTIINST MH600.17 (Series)

4.06 Maintain the integrity and security of personnel data stored in
in electronic or paper form from unauthorized rel ease or
di scl osure:

In accordance with:

Mlitary Personnel Data Records (PDR) System
COMDTIINST ML GBO..10 ( Seri es)

Privacy. ardi Freedom of |nformation Acts Manual,
CONDTINST ¥6260..2 ( Seri es)

4.07 Counsel menber on policies and performthe procedures to
resolve the follow ng:

A.  Non-receipt of pay
B. Lost or missing allotment checks
¢. Lost or mssing savings bonds

In accordance with:

Personnel and Pay Procedures Manual, HRSECINST Mi100®..2 (Series
CG Pay Manual, CONDTINST M7220.2® (Series

NAME (Last, First, Middle Initial) SOCIAL SECURITY NO.

CH- 11 Tab 28 -Page 4



CG-3303C- 23 (Rev. 1-98)

RATING: Yeoman (¥N)

INIT DATE

4.08 Counsel menbers on eligibility entitlenents and procedures

associated with the follow ng all owances:

A, Housing

B. Subsistence

¢. Fanmily Separation
D. Cost of Living

In accordance with:

CG Pay Manual, COMDTINST M7220..2% (series)

Personnel and Pay Procedures Manual, HRSICINST ML000..2 (series

5.01 Counsel menbers on eligibility entitlements and procedures

associated with the follow ng special pay entitlenents:

Career Sea Pay

Career Sea Pay Prem um

Hostile Fire or Inmmnent Danger Pay
Foreign Duty Pay

Special Duty Assignment Pay (SDA®)

mo o w>

In accordance with:

CG Pay Manual, COMDTINST M7220..29 (series)

Personnel and Pay Procedures Manual, HRSLICINST N100Q..2 (series)

Special Duty Assignment Pay, COMDTIINST ML430.10 (series)

5.02 Compl ete the necessary docunentation for the follow ng:
A, Unaut horized Absence
B. Givil Arrest/Conviction
C. NJP proceedings
In accordance with:
CG Personnel Manual, CONDTINST M1O00.& ( Seri es)
Personnel and Pay Procedures Manual, HRSICINST N100Q..2
€G Mlitary Justice Manual, CONDTINST MB81Q..1 (Seri es)

5.03 Cal cul ate and counsel nenbers on the foll owi ng bonuses:

'A. Selective Reserve Enlisted Bonus
B. Active Duty Enlisted Bonus

In accordance with:

(Series)

Reenl i stment Bonus Progranms Admi nistration, COMDTEINST M7220..33

(Series)

CG Pay Manual, COMDTINST M7220..2% (Seri es)

Sel ected Reserve (SELRES)) Enlisted Bonus Prograns,
COMDTENST M7P220Q..1 (series)

NAME (Last, First, Miidife Initial)

SOCIAL SECURITY NO.

CH-11 Tab 28 -Page 5




- 23 (Rev. 1-98)

RATING: Yeoman (YN)

INIT DATE

5.04

5.05

6.01

6.02

Counsel nenber on eligibility, entitlenents and procedures for
obtaining the followi ng Arned Forces ldentification Cards:

A% Active. duty
B. Dependent
C. Selective Reserve

In accordance wth:

Personnel -and Pay Procedures Manual, HRSEICINST M1000.2 (series)
CG Personnel Manual, COMDTIINST MLOOO.% (series)

Cal cul ate deductible time for the foll ow ng:

Creditabl e Service
Active Duty Base Date
Pay Base Date
Expiration of Enlistnent
Date of Rank

Leave |oss

Leave FBal ance

Sea Tinme

T oMo O W >

In accordance wth:

Personnel and Pay Procedures Manual, HRSICINST N100Q..2 ( Seri es)
CG Personnel Manual, COMDTIINST M10OO.& ( Seri es)
CG Pay Manual, CONMDTUNST M7220..2% (Series).

Counsel nenber on policies and procedures and assist in the
preparation of request for humanitarian assignnent:

In accordance with:
CG Personnel Manual, COMDTIINST ML00Q..& ( Seri es)

Counsel menber on policies and procedures associated with the
foll owing separations:

A, Retirenent
B. Discharge
C. RELED

In accordance with:

CG Personnel Manual, COMDTINST MLO00.& ( Seri es)

Certificate of Release or Discharge from Active Duty,

DD Form 214,, Instruction for preparation and distribution,
CONDTIINST ML3Q®.4 ( Seri es) ,

Personnel and Pay Procedures Manual, HRSICINGT M1000..2 (Seri es)

NAME (Last, Firgt, Middle Initial)

SOCIAL SECURITY NO.

CH-11

Tab 28 -Page 6




_CG-3303C- 23 (Rev. 1-98)

RATNG: Yeonan (YN) INIT DATE
6.03 Counsel and assist nenmber in preparing request for the
fol I ow ng:

A Rem ssi on of |ndebtedness
B. \Waiver of |ndebtedness

In accordance wth:

Personnel and Pay Procedures Manual, HRSICINST ML00Q..2 ( Seri es) =
€G Pay Manual, CONMDTIINST M7220..2% ( Seri es)

6.04 Counsel nenbers on eligibility, entitlements and procedures for
the follow ng pay entitlenents:

A, Aviation Career Incentive Pay (ACIB)

B. Hazardous Duty Incentive Pay (HDIB)

c Fl i ght Deck Hazardous Duty Incentive Pay (FDHDI®)
In accordance with:

€G Pay Manual, COMDTIINST M7220..2% (Seri es)
Personnel and Pay Procedures Manual, HRSICINST MLO0Q..2 (Sseries)

7.01 Counsel nenber and cal culate Annuities and Premuns for the
Survivor Benefit Plan (SB®)

In accordance wth:

€G Personnel Manual, COMDTIINST MLC00..& ( Seri es)
Personnel and Pay Procedures Manual, HRSICINST MLO0Q..2 ( Seri es)

7.02 Prepare Administrative D scharge Reconmendati ons
In accordance with:

CG Personnel Manual, COMDTINST MLI00Q..® ( Seri es)
CG Reserve Policy Mnual, CONDTINST MLOO1..28 ( Seri es)

NAME (Last, First, Middle Initial) SOCIAL SECURITY NO.
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RATING: Yeorman (YN)

INIT

DATE

B.

4.01

4.02

5.01

Travel and Transportation

Determine eligibility, calculate and counsel nenbers on the
following PCS entitlenents:

Advance Pay

Advance Pay and Al |l owances

Di sl ocation Allowance (DLA)
Tenporary Lodgi ng Expense (TLE)
MALT and Per Diem

Tenporary Lodgi ng All owance (TLA)

i o O w >

In accordance with:

Joint Federal Travel Reguldidianss (JFTR)

CG Suppl ement to the JFTR, CONDTINST MAGQQ..17 ( Seri es)

CG Pay Manual, CONDTINST N7220..2% (Seri es)

Personnel and Pay Procedures Manual, HRSICINST M1000..2 (Seri es)

Counsel menber on policies and procedures concerning types of
travel orders, entitlements, and options for the follow ng:

TAD

IDT single

IDT multiple

IDT Appropriate duty

O O0Ow>

In accordance with:

Joi nt Eedetall Travel Regul ations (JFIR)

CG Suppl ement to the JEFTR, COMDTINST M4G0Q..177 (seri es)

CG Personnel Manual, COMDTINST Mi1000.& (series)

Personnel and Pay Procedures Manual, HRSICINST NL000..2 (series)
CG Reserve Policy Manual, CONDTINST MLOQL..2%8 (series)

Counsel menber on policies and procedures concerning types of
travel orders, entitlements, and options for the follow ng:

TENDU/RCS

PCS

Class "A" School
ADSW-AC

ADSW-RC

ADT,

mmo O W >

In accordance wth:

Joint Federal Travel Regulations (JFIR)

CG Suppl ement to the JFTR, CONMDTINST MAGOQ..17 (series)

Policies and Procedures Concerning Travel Oders to Cass "An
School s of Less than 20 Weeks, CONMDTINST 4600.15 (series)

CG Personnel Manual, COMDTINST M10OO.& (series)

Personnel and Pay Procedures Manual, HRSICINST M1000..2 (series)
CG Reserve Policy Manual, CONDTINST MLOQL.2%B (series)

INAME (Last, First, Middle Initial)

SOCIAL SECURITY NO.

CH-11

Tab 28 - Page 8
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RATING: Yeoman (¥N)

INIT

DATE

6.01 Counsel menber on policies and procedures associated with the
fol I ow ng:

Storage entitlements

Do-it-yoursel f (DITY)) nove

Shi pnent of privately owned conveyance (POQ)
Unacconpani ed baggage

Househol d goods (HHG)

mooOmw>

In accordance with:

Joint Federal Travel Regulations (JFIR)

Personnel Property Transportation Manual, COMDTINST MA050..6
(series)

@G Suppl emrent to the JFIR, COMDTIINST MM600Q..177 (series)

C. Adni ni stration
4.01 Prepare the follow ng correspondence:

Coast Guard letter

Busi ness letter

Rapidraft letter

Menmor andum

Sane page endorsenent
Separ at e page endor senent

mmo o w >

In accordance with:

Correspondence Manual, COMDTINST MB21&.4 (series)
Standard Subject ldentification Codes ($SIQ) Manual,
CONDTENST M6210@..% (seri es)

Standard Distribution List, COMDINOIE 5605
Correspondence Standards, CONDTINST M621&..177 (series)

4.02 Maintain a directives library to include the follow ng:
A, Enter changes to directives
B. File directives
C. Oder directives
D. Request allowance changes

In accordance with:

The Coast Guard Directives System CONDTINST M5215.&% (series)
Paperwork Management Manual, CONMDTINST Mb212.12 (series)
Directives, Publications and Reports |ndex (DPRI),,

CONDTNOTE 5600

NAME (Last, First, Middle Initial)

SOCIAL SECURITY NO.
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RATING: Yeoman (YN)

INIT

DATE

4.03

4.04

5.01

5.02

7.01

7.02

Denonstrate the ability to touch type a five-nminute tined
witing of at |east 20 net words per minute, with no nore than
one error in accordance wth:

Enlisted Qualifications Manual, COMDTINST ML414..8 (series)
Prepare Administrative Remarks (@& 3307)ia accordance with:

Preparation and Submi ssion of Administrative Renmarks,
COMDTIINST 1000..14 (series)

Maintain unit correspondence files in accordance with:
Standard Subject Identification Codes ($SIQ) Manual,
COMDTIINST Mb621Q..% (series)

Pagperamork Managenent Manual, COMDTIINST Mb212.12 (seri es)

Prepare the followi ng directives:

A I nstruction
B. Notice

In accordance wth:

The Coast Guard Directives System CONMDTINST Mb6215..& (series)
Standard Subject ldentification Code (SSLC),,

CONDIINAT ¥6210.5 (series)

Counsel menbers and assist in the preparation of the follow ng
applications:

A. Personnel Records Review Board Request
B. Board of Correction For Mlitary Records

In accordance with:

CG Personnel Manual, COMDTIINST M1O00Q.& (series)
Personnel Records Review Board, COMDTINST 1070.1® (series)

Apply published witing standard to draft the follow ng:

A, Correspondence
B. Admnistrative remarks, €G-3307

In accordance with:

CG Correspondence Manual, COMDTIINST NB216..4 (sSeries)

INAME  (Last, First, Middle Initial)

SOCIAL SECURITY NO.

CH-11

Tab 28§ -Page 10
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